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A. INTRODUCTION 
 

 

 

l. FOREWORD BY PRINCIPAL 
 

“We will tell the next generation  

the praise worthy deeds of the Lord,  

his power, and the wonders he has done.”   

Psalm 78:4b 

 

Coaldale Christian School is a parental school operated by the Coaldale Canadian 

Reformed School Society.  The objective of the Society is to provide an education for 

God’s Covenant youth, which is in accordance with God’s infallible Word, and the 

Confessions as adopted by the Canadian and United Reformed Churches.  It is the desire 

of the parents to maintain the distinct Reformed character of the school.  The education at 

Coaldale Christian School is therefore Christ-centred and intended to instil a childlike 

reverence for God’s great and glorious name.  The Lord already commanded our 

forefathers to teach their children His laws, “so the next generation would know them, 

even the children yet to be born, and they in turn would tell their children”. May the Lord 

bless this humble endeavour of our parents, grandparents, and all supporters of Reformed 

Education. 

 

The purpose of this Handbook is to provide parents with a clear understanding of some of 

the basic guidelines, which have been put in place to enhance the smooth operation of 

Coaldale Christian School.  In addition, we outline some of the major events as we plan 

them throughout the year.  Since a school is a vibrant community, you can always expect 

that changes are ongoing, and it is therefore important that you keep in touch by reading 

the many and various notices, which are published or distributed via the students. 

 

You are kindly requested to communicate with the school any wishes, concerns, or 

encouragements to promote a positive Christian atmosphere and to maintain the unique 

Reformed character of the school. 

 

We wish you all a blessed and fruitful year in our Lord. 

 

J. Harthoorn 
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2.  PHILOSOPHY OR BASIS OF THE SCHOOL 
 

The basis of the Coaldale Canadian Reformed School Society is the infallible Word of 
God, as confessed in the Three Forms of Unity: The Belgic Confession, the Heidelberg 
Catechism and the Canons of Dort. 
 
The Society is committed to the following educational principles: 

 The instruction and education of the children in the school, as well as in the home, 
must be in accordance with the Word of God. 

 
 Although the church and the state have their own peculiar interests in the school, 

the school is not an institution dependent on or belonging to the church or the 
state, but depends on and proceeds from the home. 

 
 Throughout the entire course of the child's education, the fundamental unity of the 

school and the home must be maintained. 
 

 The child's training must be of a high standard, properly relating the Word of God 
to all areas of learning and life. 

 
 Instruction is given according to the Alberta Program of Studies, modified to fit 

the philosophy and purpose of the school and the needs of the students. 
 
Our teachers are involved in a challenging task - instructing, leading, directing, nurturing, 
and guiding God's children so that they may be equipped to face their responsibilities, 
now and in their later life. 
 
We could list many objectives - we know that without God's Word and Spirit to guide us 
we could not even begin our work.  Yet we also know that if we ask for wisdom and 
guidance we will receive what is needed to carry out our task (James l). 
 
Some general objectives include the following:  
 

a) To reveal and declare to the children their God and Father who desires to be 
known by them so that they may rightly confess Him and serve Him in their given 
office. 

b) To assist the students in their growing understanding of the created world to carry 
out God's cultural mandate in it. 

c) To direct the students to realize their God-given place in this world and to live in 
obedience to God's covenant law. 

d) To assist the students in developing their skills, knowledge, and talents, so that 
they may be equipped to live a full Christian life as maturing, responsible children 
of God. 

e) To provide an educational environment that encompasses these objectives.        
 
 
 These objectives as well as our goals and performance measures are reported on yearly 
via the Annual Operational Plan, the Three Year Education Plan and the Annual 
Education Results Report.  These reports are submitted to Alberta Education yearly and 
are available to all members via the school office or on our website 
www.coaldalechristianschool.com.   
  

http://www.coaldalechristianschool.com/
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We may approach this task with joyful confidence, for we know that our labours will not 
be in vain if we simply follow the way of the Lord.  We will sometimes be frustrated or 
disappointed; forces of evil may even lead us astray.  We should, therefore, communicate 
often and freely with one another as staff, with the students, with the parents, and with 
the Board, always being directed by the power of God's Word. 
 

 
3.  BACKGROUND OF THE SCHOOL 
 

Coaldale Christian School is a Level II Funded Private Christian School and has been 
operating since 1974 and is supported primarily by members of the Canadian Reformed 
Church at Coaldale and Taber.  The school also receives substantial funding from the 
Government of Alberta. The school has an enrolment policy, which allows those who are 
not members of these local churches to enrol their children.  Members of the United 
Reformed Church in Lethbridge may enrol their children in the school.  All other 
enrolments are subject to board approval.  The school is open to special needs students 
(e.g. those individuals who have learning disabilities) as we do provide a Special 
Education Program. 
 
Our student body comes from the Town of Coaldale as well as areas outside the Town 
extending as far as Taber, Grassy Lake and west of Picture Butte.  The Society is able to 
provide transportation to students who live on approved routes outside of Coaldale using 
two buses operated by the Society.  Arrangements can be made with Palliser Bussing for 
students that are not on approved routes at the parents own cost.   
 
The three sources for funding the day to day operation of Coaldale Christian School are: 

 
 Membership fees  
 Donations  
 Government grants. 

 
The school grounds are located on the outskirts of Coaldale, featuring a modern facility 
consisting of twelve classrooms.  In addition to a dedicated Computer Lab, Science Lab 
and Special Education room, the school boasts a large kitchen facility as well as a 
gymnasium.  Ample office space is provided for teachers and administrative staff.   
 

 
4.  GENERAL POLICY 
 

The principal and staff in conjunction with the Board and Education Committee see the 
school as a Christian community, operating on the basis of Christian love and obedience 
to God and the authorities He placed over us. A spirit of cooperation and consideration 
for others is our mandate.  We trust that students will conduct themselves in such a spirit, 
and will cultivate a pride in their school.  If this is done, the observation of the 
regulations will not be a restriction on anyone's activities. 

 

5.  TENETS OF TEACHING 
 

Some general objectives include the following: 

 

a) Students can only become increasingly aware of God's love for us and His 

creation through the knowledge of His Word.  Spiritual growth is only possible if 
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the Lord works in our hearts. 

b) Students realize His mighty hand at work in His creation and us.  With proper 

guidance and direction by the teacher we believe the Lord will bless even our 

flawed efforts. 

c) Children grow more respectful of authorities placed over them realizing God as      

Supreme Ruler. 

d) Students grow in knowledge by means of the “readiness approach”.  Students 

should be ready before moving on to the next step or even the next grade. 

e) Positive social interaction is encouraged.  All social interaction is supervised as 

much as possible. 

f) A positive attitude towards school is encouraged by means of showing respect and 

dignity to all. 

g) Each child is encouraged to grow at his/her own level of development. 

h) Each child is encouraged to develop his/her good work habits and self-motivated 

learning style. 

i) Parent/teacher interviews are used to enhance the growth of the child through all 

dimensions of learning. 

 
6.  BOARD AND COMMITTEE MANDATES 
 

a)  SCHOOL BOARD - see Constitution 
 
b)  EDUCATION COMMITTEE MANDATE 
 

1. The education committee shall consist of seven members.  The principal 

or vice-principal shall be a member and ideally have rotating terms of two years 

each.  The term of the other committee members shall be three years.   

 

2. The committee shall consist of the following:  

 1 board member appointed by the board 

 1 elementary and 1 high school teacher nominated by the committee and 

appointed by the board 

 2 parents nominated by the committee and appointed by the board       

 1 parent member of the library committee nominated by the library 

committee and appointed by the board. 

3. The committee shall have the following positions: the chairman being the board 

member and the secretary appointed by the committee. 

4. The committee shall meet at least six times per year;  more as deemed necessary  

5. General Duties 

a. assist the board in ensuring the school has enough teaching staff and 

support services for its programs as well as assessing the longer term 

needs of materials and equipment deemed necessary to maintain a good 

educational program by meaningful dialogue with the teaching staff 

b. monitor student behavior, mode of dress and school related activities and 

make recommendations concerning these to the board   
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c. give direction on organization and operation of the library through its 

library committee 

d. report on its activities (what is being worked on and what has been 

accomplished) to the membership at least twice per year 

e. encourage staff to grow professionally by means of a minimum of two 

professional development opportunities per year other than the teacher’s 

convention 

f. perform other duties as deemed necessary by the board 

6. Curriculum and Instruction 

a. help develop guidelines for new school programs and extra-curricular program 

b. assist the principal and staff in maintaining a Christian educational program 

c. regularly monitor curriculum by reviewing a major subject annually 

d. assist the staff in the selection of learning materials/resources 

e. keep abreast of provincial educational requirements with regards to curriculum 

7.  School Visits 

a. a non-teaching member shall make school visits with a  board member at least 

four times per year 

b. school visits to be reported on and discussed by the non-teaching members of the 

education committee 

c. reports shall be submitted in writing to the board 
 
c)  BUILDING, GROUNDS, & TRANSPORTATION COMMITTEE 
The mandate of this committee is to maintain the school building, grounds and 
transportation.  This committee is responsible for the scheduling of the bus routes. 
 
d)  PROMOTION COMMITTEE 
 
The mandate of this committee is to promote Christian Education at Coaldale Christian 
School to the church community. To this end, the committee aims to: 

a) Maintain and update the school handbook on a regular basis. 
b) Contact with new church members should be made as soon as possible.  A 

meeting should be arranged with 2 committee members to represent the 
school. 

c) Maintain contact with members of the church who are non-members of the 
school.  A meeting should be arranged with 2 committee members. 

d) Maintain publication of school newsletters in order to keep the society 
informed of board decisions; and to keep the society informed of other 
important developments. 

e) Maintain contact with associations which promote or support Independent 
and/or Christian schools. i.e. AISCA. 

f) Maintain activities as a means for fellowship among the membership 
(young and old) and to promote the school.  i.e. Annual Supper. 

 
e)  LIBRARY COMMITTEE 
 
The Library Committee, reporting to the Education Committee, has to ensure the proper 
operation of the library of CCS and must operate within its budget.  Library materials will 
be provided to assist students and staff in educational, intellectual, recreational and 
emotional/spiritual needs. 
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f)  LOCAL ADVISORY COMMITTEE 
 
The LAC of Coaldale Christian School Kindergarten is responsible for the daily 
operation of the Kindergarten.  The LAC is responsible to the Education Committee of 
Coaldale Christian School.  It serves in an advisory capacity, not as a policy making 
body.  The LAC consists of the following:  president, secretary, parents and the teacher.  
Members of the Canadian Reformed Church and United Reformed Church form the 
majority of this committee. 
 
Registration and Enrolment in Kindergarten: 
All children must be five years of age on or before December 31 of the year registered.  
Proof of age and a copy of a birth certificate, passport or landed immigrant status must be 
presented upon enrolment.  Parents requesting early enrolment for their child must have 
the child evaluated by Children's Services Department of the Mental Health Services or 
its equivalent.  This evaluation should indicate that holding the child back would be 
detrimental to the child.  Once adequate proof is given, the teacher and a member of the 
Education Committee, and/or Administrator should interview parents.  Special needs 
children are eligible up to three years prior to school enrolment.  (See government policy 
manual) 
 
A home visit will be made to all parents who are not members of the Canadian Reformed 
Church or the United Reformed Church by a member of the LAC and a member of the 
Board or Education Committee.  At that time we will answer any questions concerning 
our Christian Kindergarten.  The Board has the right to deny students enrolment at 
Coaldale Christian School. 
 
The Board in consultation with the LAC prior to registration will set registration fees for 
non-members of the Canadian Reformed School Society annually. 
 

7.  SPECIAL EDUCATION PROGRAM 
 
PHILOSOPHY OF THE REMEDIAL PROGRAM 
 
The education in a Christian School is a process which provides opportunity for 
scholastic achievement, social maturity, physical development, and spiritual growth.  The 
school is therefore committed to developing a quality educational program to provide for 
children who have unique needs. 
 
CONCEPTUAL FRAMEWORK 
 
Within this philosophical context, the Remedial Program should meet the needs of 
students who have significant and specific academic delays.   The Remedial Program is 
essentially designed to provide remedial and specific academic assistance to students. 
 
GUIDELINES FOR THE ESTABLISHMENT AND OPERATION OF THE 
REMEDIAL PROGRAM 
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FOCUS OF THE REMEDIAL PROGRAM IN SCHOOL 
 
The Remedial Program should be defined as an academic assistance program to help 
those students with significant difficulties learning important parts of core school 
curriculum. 
 
OBJECTIVES 
 
Each child of God is given a certain measurement of gifts and talents.  Each child is 
commanded by God to maximize his/her potential.  In keeping with this Christian 
educational objective, the specific objectives of the Remedial Program are: 
 

o an individualized program plan (I.P.P.) based on the student’s specific needs 
o a stimulating remedial learning environment 
o individual attention and understanding 

 
The Remedial Program may also provide consultation and resource material to teachers 
and teacher aides in order to assist them with children not in the program. 
 
ADMISSION PROCEDURES AND CRITERION 
 
Generally, it is recommended that placement decisions for the Remedial Program be 
based on information about student performance obtained through observation of the 
student in the regular classroom by the classroom teacher; a review of past performance 
as determined by the classroom teacher, and the results of diagnostic assessments. 
Parent or classroom teacher may request admission in consultation with the principal. 

 
PROGRAM CONTENT 
 
The program varies from student to student due to the unique character of the students. 
 
COMMUNICATION 
 
- Individual Program Plan 
- Pre-Post Testing 
- Referral Sheets 
- Health Unit Reports and Referrals 
- Speech Therapy Reports (where applicable) 
- Year End Summaries 
- Parental Consent Forms 
- Four Progress Reports 
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8. LONG RANGE GOALS 
 
Some long-range goals of Coaldale Christian School are to: 

 Continue to develop and/or foster among staff a clear understanding about the 
implications of being a Reformed school.   

 Continue to encourage staff to increase their knowledge base through discussions 
of educational articles as found in various journals and through professional 
development courses. 

 Continue to implement the use of technology in the classrooms to enhance 
education. 

 Expand our expertise in the Special Education Program. 

 Further divide combined grades if feasible. 

 As soon as feasible, implement a band program. 

 Promote extra-curricular programs and sports to increase school spirit.  

 Increase the percentage of students who pursue and successfully graduate from 
post-secondary institutions. 

 Increase the amount of taught electives in High School as opposed to Distance 
Learning. 

 
 

9. MEMBERSHIP FEE STRUCTURE 
 
Parent Fees -   $500.00 per month or $6,000 per year 
Member Fees (incl. ECS) -  $225.00 per month or $2,700.00 per year 
Single/Senior Fee -   $135.00 per month or $1,620.00 per year 
Single (Under 25) Fee -  $ 60.00  per month or $   720.00 per year 
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B. GENERAL SCHOOL INFORMATION & CONTACTS 
 
 
1. BOARD OF DIRECTORS AND COMMITTEE MEMBERS 
 
  CHAIRMAN     Mr.  Stuart Boeve  (2016) 
  SECRETARY    Mr.  Dave Slomp  (2019) 
  TREASURER    Mr.  Dan Mackay    (2019) 
  SECRETARY-TREASURER Mr. Pete Harthoorn 
  OTHER MEMBERS       Mr. Andrew Doeve  (2020) 

Mr. Chris Veenendaal  (2018) 
       Mr. Richard Hofsink  (2020) 
Note:  The Board usually meets once a month. 
   COMMITTEES 
Education Committee  
Chairman:     Mr. Andrew Doeve (Chairman) 
Members:     Mr. Ash Diek 

Miss Eline Groenendaal  
Mrs. Jessica Van Bostelen (Secretary) 

   
         
Building, Grounds and Transportation Committee 
Chairman:     Mr. Richard Hofsink 
Members:         Mr. Trevor Dewit 
      Mr. Jacob Vander Heide 
               
Gym Rentals     Mrs. Angela Hulst/Mrs. Tia Vander Heide 
 
Promotion Committee 
Chairman:     Mr. Chris Veenendaal (Chairman)     
Members:     Mr. William Bouma 

Mrs. Marie-Louise Bareman 
      Mr. Andrew Doeve 
      Mr.  Eric Senneker 
Library Committee 
Librarian:     Mrs. Hetti Bultena (Librarian) 
Ed. Comm. Liaison:    Ms. Sarina Donker (2019) 
      Mrs. Catherine Jagersma (2017) 
      Mrs. Kristen Houweling (2018) 
 
Local Advisory Committee (Kindergarten) 
President:      Mrs. Kaelee Dewit 
Field Trip Coordinator:    Mrs. Michelle Bultena 
Mother Helper Coordinator:    Mrs. Michelle Senneker 
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2.  SCHOOL STAFF  (Full-time and Part-time) 

All email addresses are the “firstname.lastname@coaldalecs.com” 
 

Mr. Joop Harthoorn  
Principal B. Ed. 
Home Room: Grade 9 
Phone:  345-4891 
 
Mr. Jeff Van Raalte 
Vice-Principal - B. Ed. 
Phone:  345-2446 
 
Ms. Sandra Breukelman - B. Ed. 
Homeroom:   Grade ECS 
Phone:   894-5558 
 
Mrs. Fay Van Dijk – B.Ed., M. Ed 
Homeroom:  Grade 1 
Phone:  330-8885 
 
Ms. Kayla Veenstra - B. Ed 
Homeroom: Grade 2 
Phone: 360-2997 
 
Ms. Rianne Burgers – B. Ed. 
Homeroom: Grade 3 
Phone:   393-7508 
 
Ms. Carina Pols – B.Ed. 
Homeroom:  Grade 4 
Phone:  963-4009 
 
Ms. Sarina Donker - B. Ed. 
Homeroom:   Grade 5  
Phone:   393-1382 
 
Ms. Eline Groenendaal- B. Ed 
Homeroom: Grade 6 
Phone:  360-6042 
 
Mrs. Miriam Hofsink – B.Ed. 
Homeroom:   Grade 7/8 
Phone:  345-2998 
 
Mrs. Anita Cohoe – B. Ed. 
Homeroom: Grade 10 
204-750-2157 
 
Mr. Ash Diek – B. Ed. 
Homeroom: Grade 11/12 
Phone:  345-3499 

 

Mrs. Adriana Knol – B. Ed. 
High School Science 
Phone:  715-9899 
 
Mrs. Sylvia Hofsink - B.Ed., B.Mus 
Music/Church History 
Phone:   345-5414 

 
Mrs. Jennifer Slomp 
Special Education 
Phone:     345-2555 

 
Mrs. Hetti Bultena 
Industrial Arts/ Art/ Library 
Phone:  345-5990 
 
Mrs. Bonita Dykstra 
Educational Assistant 
Phone:  223-0247 
 
Mrs. Darcie Wielenga - B. A 
Educational Assistant 
Phone:  223-9093 
 
Mrs. Tara-Lee Oostenbrug 
Educational Assistant 
Phone:  587-220-1307 
 
Ms. Courtney Hoogerdijk 
Educational Assistant/Home Ec 
Phone:  968-2292 
 
Mrs. Marg Van Seters 
Educational Assistant 
Phone:  360-9613 
 
Mrs. Angela Hulst 
Administrative Assistant/Gym Rentals 
Phone:  331-9850 
 
Mrs. Tia Vander Heide 
Administrative Assistant/Gym Rentals 
Phone:  892-5033 
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Mr. Harley Breukelman 
Janitor 
Phone:  345-5520 
 
Mr. Piet Groenwold 
Janitor 
Phone:   405-5031 
 
Mr. Gerrit Hofsink 
Bus Driver - Coaldale North 
Phone:  345-2998 
 
 
 
 
 
 
  

Mrs. Janny Harthoorn 
Bus Driver - Coaldale East P.M. 
Bus Phone: 587-574-9050 
Home Phone:  345-4891 
 
Mrs. Hetti Bultena 
Bus Driver – Coaldale East AM. 
Bus Phone:  587-574-9050 
Home Phone: 345-5990 
 
 
 
 
 
 
 
 
 

 
3. SCHOOL HOURS AND REGULATIONS 
 

Bell Times 
   8:30  Warning Bell 
   8:35 Classes Begin 
 10:40 Morning Recess 
 11:00 Classes Resume 
 12:20 Noon Hour Begins (K – 6)  1:00   Noon Hour Begins (7-12) 
   1:00 Afternoon Classes Begin (K-6)      1:45  Afternoon Classes Begin (7-12) 
   3:15 End of Afternoon classes/Students Dismissed 
   3:20 Buses Leave 
 

Entrances 
 
Grades K-4 enter through the east entrance.  Grades 5-6 enter through the north entrance.  
Grades 7 – 12 enter through the south entrances. 
All students are to remove outdoor footwear.  Footwear is to be placed on shelves 
provided at the entrances.  Coats are to be hung on the coat racks in the hallway.  
Lunches are to be placed in designated rooms or locked lockers. 

 
4. ASSEMBLIES & DEVOTIONS        
 

On the first day of the week the school meets in the gym at 8:35 a.m. for school 
devotions.  The principal conducts these devotions.  Parents or other interested parties are 
welcome at these assemblies.  If a week has three days or less, there will not be an 
assembly.  
 
On Tuesday mornings at 8:00 a.m., the teachers have devotions in the staff room, with 
each teacher taking a turn leading.  This time is also used for discussions pertaining to 
school issues. 
 
Special Assemblies are held for School Opening, Thanksgiving, Reformation or 
Remembrance Day, Christmas, and Easter, or possibly at other special occasions. 
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C. Coaldale Christian School Policies 
 
  

1.  STUDENT RULES & REGULATIONS 
 

A. General 
a) Students are expected to show Christian love and concern in the classroom 

and on the playground. 
b) Proper respect must be shown to everyone. 
c) Proper respect must be shown for the building and other students' 

property. 
 

B.  Admittance and dismissal of students: 
a) Elementary students should line up promptly when the bell rings. 
b) All students are expected to stay outside until a teacher opens the door and 

receives the students. 
c) Remove outdoor footwear when entering the school. 
d) Students are not allowed to stay in the school at the end of the school day, 

unless the classroom teacher grants permission. 
e) Students will be dismissed promptly at school closing times. 
f) Dismissal shall be in an orderly manner. 
g) In good weather, students must go outside during recess and noon hour. 

 
C.  Rules: 
a) Staff room, supply rooms, office, and janitor's room are off-limits to 

students. 
b) Permission must be obtained from a teacher before a student is allowed to 

use the phone. 
c) No shouting, throwing objects, or running are allowed in the school. 
d) Littering, fighting and foul language will not be tolerated. 
e) Students should not loiter in the hallways during recess and noon hour. 
f) As a rule, bathrooms should be used only at recess and at the beginning 

and end of the noon hour. 
g) The washrooms are to be kept clean. 
h) Washrooms and change rooms are not to be used for storing clothes and 

personal belongings. 
i) Gum chewing is not permitted during school hours on school property. 
j) Leaving the school grounds may only be done with the permission of a 

teacher. 
k) Outdoor shoes, coats, or PE clothes should not be worn during the school 

day in the classroom. 
l) All students must have indoor shoes at school. 
m) Eating food is not permitted in the hallways, gym or library.  Food may be 

eaten outside.  However, students are expected to make use of the waste 
disposal barrels for wrappers etc. 

n) No eating is permitted during class time. 
o) All students are issued school agendas and are encouraged to use them. 
p) The students are responsible for the cleanliness of their lockers and may 

lose the privilege of its use if this is not maintained. 
q) There will be two teachers on supervision each recess and noon hour. 
r) Public display of affection is not allowed. 
s) CD players, MP3’s, iPod’s or the like, are not permitted in the school and 

will be confiscated at the discretion of the teacher.   
t) Cell phones are not allowed in classrooms, washrooms or change rooms.   
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u) Students may not travel in other student’s vehicles during school hours or 
to and from school functions without a written permission slip. 

v) Students are not permitted to wear hats during school hours.   
w) Lockers must be locked at all times with locks provided by school office.   

 
D.  Playground: 
a) Kicking games must be played away from the building and away from the 

swings and jungle gym. 
b) The climbing of fences or trees is not permitted. 
c) Students may not use hard balls on the playground. 
d) Snowball throwing will not be allowed, unless under the direct supervision 

of a teacher. 
 

2. DISCIPLINE POLICY 
 

A. The aim of discipline in our Reformed school is to develop a clear 
understanding of how students are to live a life of obedience in the service 
of the Lord.  Discipline is part of our task of teaching and should be used to 
reprove, correct, punish, or counsel the students out of love in accordance 
with Scripture. 

B. Each teacher is expected to establish a set of class rules. 
C. Each teacher is expected to take care of discipline cases or problems 

occurring in his own class as much as possible. 
D. If a teacher cannot maintain discipline with a student in their class the 

problem will be brought before the principal. 
E. Suspension of students will occur when blatant disregard has been shown 

for other students, teachers or the school.  This suspension can be from 
certain school activities or be an in school or at home suspension at the 
discretion of the principal. 

F. Suspension of a student will be reported to the parents and the Board. 
G. Expulsion is the Board's prerogative upon the recommendation of the 

principal. 
H. After-school detentions will be given for blatant disobedience of school 

rules and for failing to submit assignments regularly.  Parents are 
responsible for the transportation of their children in these cases. 

 
3. SUSPENSION/EXPULSION OF STUDENTS 

 
A. Section 7 of the School Act clearly lists the reasons for which a student 

may be suspended or expelled from school. Section 19 provides the source of 
authority by which students may be suspended or expelled.  The final 
authority as to the suspension/expulsion of a student rests with the board.   

 
B. Some reasons for suspension or expulsion may include: 

 Open and perpetual opposition to authority 
 Continuous abuse or harassment of other students 
 Wilful disobedience 
 Use of improper, profane or obscene language 
 Conduct injurious to the moral tone or well-being of the 

school 
 Truancy and irregular attendance for which there is no 

valid excuse 
 Destruction, damage to, loss, or conversion of school 

property 
 Wilful destruction or disobedience on school buses 
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C. After a discussion with the parents has taken place, a student may be 

suspended.  The parents are notified of the suspension and the circumstances 
surrounding it.  Should a student not be reinstated within five school days, the 
Board will become involved to rule on the situation.   

 
D. Parents and students have the right to be heard by the Board before a final 

decision is reached. 
 
E. The steps for expulsion are as follows: 

i. Except in cases of flagrant abuse or crime, there will be a 
period of time during which the child will be admonished and 
perhaps suspended.  The staff will consult with the parents 
about behaviour or attitude of their child.  The principal will 
inform the Board of any actions taken. 

ii. When the staff deems that a student no longer responds to 
correction and that his/her presence threatens the well-being of 
others, the principal will inform the School Board of the need 
to proceed with expulsion. 

iii. The School Board will proceed with formal expulsion by 
visiting the parents and setting the length of time for which a 
student will be expelled.  Normally, an expulsion will last the 
duration of the current school year. 

iv. Re-entry to school will take place via an interview, which 
will include the parents and student, staff and School Board 
representatives after the conclusion of the set expulsion period. 
This interview must satisfy all parties concerned of the 
student's willingness to show amendment of past behaviour and 
to submit to the demands of covenantal living. 
 

4.  ATTENDANCE POLICIES 
 

a. GENERAL ATTENDANCE POLICY 
 

 
 Regular attendance is an obligation parents accept by registering their child at the 

school. 
 Attendance is checked each morning and afternoon. It is mandatory that parents 

phone the school (403 345-4055) if a student is not able to attend on a particular 
day. 

 Teachers may set specific attendance requirements for their classes.  Be sure you 
know these and the consequences for violation. 

 If a student has a good reason for leaving the school before the end of regular 
class time, request in advance permission to leave early. 

 Should a student know that he/she will be absent for a certain day for reasons 
such as doctor appointments, etc., students are required to have parents phone in 
advance to inform the school of this planned absence.   Students will be required 
to make up missed work.  Missed examinations may or may not be rescheduled.  
This is dependent upon the discretion of the teacher or government regulations. 

 
b. HIGH SCHOOL ATTENDANCE POLICY: 

 
 Attendance in the high school grades will be taken each period. Students are 

expected to arrive on time for their classes and attend all of their classes.  
 A student will receive an incomplete in any course if he/she has more than 10 
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unexcused absences per semester 
o  For semester courses, there are 2 classes per day so 5 missed days would 

result in 10 absences.  
 

c. Excused Absence: 
 

An excused absence is any absence which is the result of an illness or an absence 
which is granted by the administration.  Participation in school sponsored 
activities such as Fieldtrips, Student Exchange Programs, School Sports Teams et 
cetera may warrant an excused absence.     

 
d. Unexcused Absence: 
 

All other absences are considered unexcused absences.   
 
Regardless of the type of absence, it is the responsibility of the student to make 
sure that all assignments, tests and the like are submitted or completed in the time 
period prescribed by the teacher.  Teachers are not required to allow students to 
write their tests if they missed school due to an unexcused absence but are 
encouraged to be discretionary.     

 
e. “Lates”: 
 

Five lates per teacher will result in a detention which is to be served before or 
after regular school hours.  After a student has received two such detentions per 
semester, the parents will be informed of the situation.  Failure to show up for a 
detention will result in an in-school suspension and parents will be notified.  Ten 
lates will result in one unexcused absence on the student’s attendance record.   
 
**In the case of serious or extended illness, the administration and staff are 
committed to ensuring that a student is able to complete his/her courses if 
possible. 

 
 

5. HOMEWORK POLICY 
 
Homework is assigned to students mainly in grades five through twelve.  The daily 
amount ranges from about a half hour in grades five and six to approximately one and a 
half hours in grade twelve.  However, if students are diligent in completing assignments 
in class time, there should be minimal homework.  High School students are required to 
take full responsibility for their studies and the completion of assignments.  It is the 
general opinion of parents that a little homework is good for students.  A healthy work 
ethic keeps students from idleness. 
 

6. ACCEPTABLE USE POLICY (Internet and Network Agreement for Staff and 
Students) 

 
 Coaldale Christian School is pleased to offer students access to a computer 

network and the Internet.  
 
 The Internet is a global network of computers that allows individuals to share 

information, send electronic letters, voice and video messages, pictures, and 
programs. Internet use enables teachers and students to bring a vast amount of 
resources and experts right into the school and the classroom. Access to the 
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Internet will enable students to explore thousands of libraries, databases, 
museums, and other repositories of information. 

 With access to computers and people all over the world also comes availability of 
material that may not be considered to be of educational value in the context of 
the school setting or that is contrary to the vision for education of the school. 
Coaldale Christian School has taken available precautions to restrict access to 
controversial materials. However, on a global network it is impossible to control 
all materials. While the purposes of the school are to use Internet resources for 
constructive educational goals, students may find ways to access other materials. 
We believe that the valuable information and interaction available on this 
worldwide network outweighs the possibility that users may procure material that 
is not consistent with our educational goals.   

 
Ultimately, parents and guardians of minors are responsible for setting and conveying the 

standards that their children should follow when using media and information 
sources.  

 
Students are held responsible for appropriate behavior on the school's computer network 

just as they are in a classroom or on the sports fields. Communications on the 
network are often public in nature. General school rules for behavior and 
communications apply. It is expected that users will comply with the school’s 
standards and the specific rules set forth below.  

 
The use of the network is a privilege, not a right, and may be revoked if abused. The user 

is personally responsible for his/her actions in accessing and utilizing the school's 
computer resources.  

 
Upon entry into the school community all students and staff will provide the school 

administration with a signed copy of the AUP agreement, thereby indicating their 
commitment to the standards it expresses. 

 
What are the rules? 

 
Privacy - Network storage areas may be treated like school lockers. Network 

administrators may review communications to maintain system integrity. This 
will insure that students are using the system responsibly. 

 
Storage  - Users are expected to save all their work in their student folder on the NT-

server.  These folders are password protected and accessible from any computer 
on the network. 

 
Vandalism - Vandalism is defined as any malicious attempt to harm or destroy:  

1. Hardware, 
2. Data of another user locally or connected to Coaldale Christian School via 

Internet. This includes, but is not limited to, the uploading or creation of computer 
viruses. Vandalism will result in cancellation of privileges.  

3.  
Inappropriate materials or language - No profane, abusive or impolite language should be 

used to communicate nor should materials be accessed which are not in line with 
the rules of school behavior. A good rule to follow is: never view, send, or access 
materials of which you would not want your teachers/parents to see. Should 
students encounter such material by accident, they should back out of the site and 
report the occurrence to their teacher immediately. 
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Chat rooms - Students at Coaldale Christian School may not use the school network to 
participate in live chat rooms. 

 
Email - Students at Coaldale Christian School may not use school computers for the 

viewing, sending or receiving of electronic mail. 
 

 
 
 
Guidelines for acceptable use of network privileges at school. 
 
Staff and students using the Internet are representing the school. They are responsible for 

ensuring that the Internet is used in an effective, ethical, and lawful manner.  
 
Examples of acceptable use are: 
● Using Web browsers to obtain information from Web sites 
● Accessing databases for information as needed 
● Using the school’s network to promote the exchange of information to further 

education and research and is consistent with the mission of the school 
● Using the school’s network to access outside resources that conform to this 

"Acceptable Use Policy" 
● Using the network and Internet in a manner, which respects the rights and 

property of others 
● Keeping all accounts and passwords confidential and inaccessible to others 
● Showing responsibility by making backup copies of material critical to you 
● Showing responsibility by taking precautions to prevent viruses on the school's 

equipment 
● Upon receipt of an attachment checking to making sure it is from a known source 
● Backing out of an accidentally encountered site that contains materials that violate 

the rules of acceptable use, and notifying a teacher or supervising adult of the 
occurrence immediately 

 
Examples of unacceptable use are: 
● Use of the Internet for purposes that are illegal, unethical, harmful to the school, 

or nonproductive  
● Any and all use of electronic mail 
●  Conducting personal business using school resources 
● Transmitting content that is offensive, harassing, or fraudulent 
● Using inappropriate language: do not swear, use vulgarities or sexual innuendos 
● Sending of material likely to be offensive or objectionable to recipients 
● Using programs that harass school users or infiltrate a computing system and/or 

damage the software components is prohibited 
● Doing harm to their own or to other people’s work 
● Doing damage to the computer or the network in any way 
● Interfering with the operation of the network by installing illegal software, 

shareware, or freeware 
● Plagiarization and violation of copyright laws 
● Wasting limited resources such as disk space or printing capacity 
● Trespassing in another’s folders, work, or files 
● Removing software CDs from the computer lab or library 
● Giving out personal information such as your home address or telephone number. 
 Use the school's address instead, but not the school's phone number 
● Downloading material from the Internet without specific authorization from the 

IT manager 
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● Viewing, sending, or displaying offensive messages or pictures 
● Accessing sites that contain pornography; that spread hatred; that promote 

discrimination; that give instruction for acts of terrorism, harassment, murder, 
suicide, or other illegal activity 

 
Monitoring 
All messages created, sent, or retrieved over the Internet are the property of the school 

and may be regarded as public information. Coaldale Christian School reserves 
the right to access the contents of any messages sent over its facilities if the 
school believes, in its sole judgment, that it has a need to do so. 

 
All communications, including text and images, can be disclosed to law enforcement or 

other third parties without prior consent of the sender or the receiver. This means 
‘don’t put anything into your file/folder that you wouldn’t want to see on the front 
page of the newspaper or be required to explain in a court of law’. 

 
Violations of these guidelines may result in disciplinary action in accordance with regular 

school policy. The disciplinary action will take into account the type and severity 
of the violation, whether it causes any liability or loss to the school, and/or 
whether the action is a repeat violation. 

 

 
Acceptable Use 
Violation Notice 
 
Student: ________________________________________ 
Date: ___________________ 
 
Students who violate the Acceptable Use Policy adopted by Coaldale Christian School 

shall be subject to the appropriate action described in the Student Handbook or to 
the following consequences: 

 
  First occurrence: The above student has violated the school’s Acceptable Use 

Policy. He/she may lose Internet/Network access for a period of four weeks. 
 
  Second occurrence: The above student has violated the school’s Acceptable Use 

Policy for the second time. As a consequence the student has lost 
Internet/Network access for one full academic term. 

 
  Third occurrence: The above student has violated the school’s Acceptable Use 

Policy for the third time. As a consequence the student has lost Internet/Network 
access for two full academic terms. 

 
  The above student has violated the school’s Acceptable Use Policy intentionally 

accessing restricted materials. As a consequence of this violation the above 
student has lost Internet/Network access for the remainder of this academic school 
year. 

 
Description of incident resulting in this notice: 
 
 Teacher’s Signature:  
This completed form will be kept by the school in the student's file and a copy will be 

sent to his/her parent or guardian. 
Signed: (Information Technology Manager)  



 22 

 
 
 
The computer lab at Coaldale Christian School shall be used under the following 
guidelines: 

A. Students may only be in the lab under direct supervision. 
B. Computers may only be used for school related purposes. 

 
Teachers will be held responsible for the time that students spend online, as well 
as monitoring the websites being viewed.  

 
 

7. STUDENT HEALTH AND SAFETY POLICY 
 

In the interest of health and safety, the Canadian Reformed School Society supports 

programs and procedures from Kindergarten to Grade 12 that will promote the personal 

welfare, health and adequate care and supervision of the student.   

 

I. Student Health and Immunization Certificate 

Coaldale Christian School as well as all students are expected to co-operate with 

government health authorities (eg. Alberta Health Services) to promote the health and 

welfare of the students.  Though Coaldale Christian School is required to work in 

collaboration with Alberta Health Services please note this does not indicate that all 

methods and materials are promoted by CCS.  Parents/members must exercise 

discretion with all services and materials distributed by Alberta Health Services.   

 

II. Exclusion for Communicable Diseases 

The Principal shall exclude from school any pupil affected by or exposed to or 

suspected of being affected by or exposed to an infectious disease (eg. SARS, 

Measles) in accordance with the Public Health Communicable Diseases Regulations 

until: 

a. He is supplied with a written statement of a physician or the local health 

authority that the contagious or infectious disease does not exist, or that all 

danger from exposure is ended, or 

b. He is satisfied, where no physician or representative of the local health 

authority is available, that the proper period of isolation has elapsed and 

the pupil has apparently completely recovered or that all danger from 

exposure is apparently ended. 

c. The school shall obtain and communicate current and authoritative 

medical information for the purposes of educating and protecting its staff 

and students.  
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III. Illness or Injury at School 

 

A. First Aid 

 Each school will provide trained first aiders and first aid kits to meet or exceed 

the requirements of the Alberta First Aid Regulations (May 2002). 

 In addition to the requirements of the Alberta First Aid Regulations, each 

science laboratory and gym shall be equipped with a minimum of an 

Alberta #2 First Aid Kit with contents as specified in the Alberta First Aid 

Regulation. 

 Employees are encouraged to take an accredited First Aid Course.  The Board 

shall reimburse course fees to any employee who successfully completes 

such a course. 

 When confronted with a situation of injury or sudden illness, the employees 

shall be expected to take the necessary steps to: 

1. sustain life 

2. prevent the worsening of the conditions  

3. promote recovery 

 The employee shall report any injuries or illnesses of students to the 

principal or designate as soon as possible to ensure that the principal is 

provided with a written copy of the report. 

  

B. Administration of Medicine and Drugs 

  Under normal circumstances, employees of the Board of Coaldale 

Christian School shall not administer any medicine or drugs to 

students or other employees.  

  Where specifically requested by the parent, in writing, a principal 

or delegate will take the necessary steps and precautions to safeguard 

any medicines or drugs required by a particular student.  Furthermore, 

if specifically requested in writing, the principal or delegate may 

supervise a student administering prescribed drugs to himself/herself 

or administer prescribed drugs pursuant to a doctor’s instructions.  

Principals shall ensure that staff administering medication have 

appropriate training. 

  

C. Transportation of Student - Due to Illness or Injury 

 

a. If it becomes necessary, because of illness or injury, to transport a 

student to appropriate medical facilities, the following options 

should be considered: 

- Contact the parent or other family members to pick up the 

injured or ill child to provide the necessary transportation. 
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- Use a private vehicle or division-owned vehicle to provide 

transportation. 

b. Where a private vehicle is used to provide transportation, school 

board insurance applies only beyond the limits of the individual 

driver’s insurance. 

c. Where an ambulance is called, all associated costs shall be the 

responsibility of the injured party, his or her parents, and or family. 

  

D. Accident Report 

Every injury must be reported to the School Principal in writing with a full 
account of the circumstances.    

 
 

8.   EMERGENCY CONTACTS 
 

Parents are asked to notify the school of any change in address, telephone number, family 
doctor, or names of friends or relatives to be contacted in an emergency. 

 
 

9.   INCLEMENT WEATHER 
 

 A definition of inclement weather:  heavy rain, heavy snow, and extreme cold. 
 During inclement weather the students may be permitted into the school before 

8:30 a.m. 
 Students are kept indoors when the weather is too cold or too wet. Students are 

then expected to remain in the classroom and they may not wander in the hallway. 
  
 
 

10.     SCHOOL CLOSURES 
 

Parents will be notified in the event of school closures due to inclement weather or other 
emergency situations.  In the event that the buses are sent home earlier than usual, the 
parents will also be notified.  The students will not be sent home unless the school is 
assured that someone is home to receive them.  School will be closed when the buses do 
not run. 
 

11.    WEBSITE POLICY 
 
Purpose of Website 
 
Coaldale Christian School values the contribution that a website can make to the life and 
role of the school in a modern society. Currently, the Coaldale Christian School website 
has 3 important roles: 

 To promote the school; 
 To provide information to prospective parents and teachers, the wider community 

and the world; 
 To act as a communication channel between teachers, parents and pupils; 

. 
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Safeguards 
 
The safety of children and other users who appear or are referred to on the published site 
is of paramount importance. The school will ensure that no pupil can be identified or 
contacted either via or as a result of using, the school website. 
 
Names, Pictures and Content 
 

 Adults’ names will be published as their title and last name e.g. Mr. Smith. 
Children’s names will be published as their first name only e.g. Jacob, or if 
required, first name and first letter of surname. 

 Permission will be obtained from parents or caregivers before any pupil’s image 
is used.  

 No close up pictures of individual children will be available online – only group 
photographs with two or more children. 

 Children will only be shown in photos where they are suitably dressed. 
 Personal details of children or staff such as home addresses, telephone numbers, 

personal e-mail addresses, etc, will not be released via the website. 
 Links to external websites will be checked thoroughly before inclusion on the 

school website. The sites will be checked for the suitability of their content for 
their intended audience. 

 Any text written by pupils will be reviewed before inclusion to ensure that no 
personal details are accidentally included that could lead to the identification of 
the pupils. 

 All written work will be reviewed to ensure that it is in no way defamatory. 
 Written work will be checked to ensure (as far as possible) that no copyright or 

intellectual property rights are infringed, and for its suitability for its intended 
audience. 

Privacy 
 

 Adults have the right to refuse permission to publish their image on the site. 
 Parents have the right to refuse permission for their child’s work and/or image to 

be published on the site. 
 Those wishing to exercise this right should express their wishes in writing to the 

Principal, clearly stating whether they object to work, images, or both being 
published, to the site. Parents will be notified of this right by publication of this 
policy on an annual basis with an acknowledgement receipt attached. 
 

Monitoring 
 

 An Editor will check material before it is uploaded or published to ensure that it is 
suitable and complies with the record of objections held by the Principal and with 
copyright laws (as far as is possible). Any persons named on a web page can ask 
for their details to be removed. 

 The web pages will be regularly reviewed for accuracy and will be updated as 
required. This review will occur at least annually. It will be the responsibility of 
an Administrator, school board, staff or authorized agents to ensure this happens. 
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Maintenance and Editing 
 

 Written instructions and manuals will be available and maintained by the 
Administrator covering how to update the website. 

 At least two people should have the knowledge to maintain and edit the site, and 
they must pass on their knowledge to a successor at the end of a term of office. 

 
12.  TEACHER GROWTH, SUPERVISION AND EVALUATION 

 

INTRODUCTION 

 

We believe the purpose of education is to teach children to fully develop and use the 

talents given them by their Creator, so that in growing up, they may become God-fearing, 

law-abiding, and productive citizens in the country which God has placed them.  

Therefore, in striving for the highest quality of education we employ competent, 

professional teachers who teach all subjects from the Covenantal Christian perspective, 

so that all the subjects taught are permeated by God’s Word.  The following policy works 

toward a constructive and productive mechanism for individual teacher growth, 

supervision, and evaluation. 

 

DEFINITIONS 

 

a)  “Teaching quality standard” means the authorized standard and descriptors of 

knowledge, skills and attributes and any additional standards or descriptors consistent 

with the Teaching Quality Standard Ministerial Order and the mission statement of this 

Society. 

b)  “Evaluation” means the formal process of gathering and recording information or 

evidence over a period of time and the application of reasoned professional judgement by 

a principal, in determining whether one or more aspects of the teaching of a teacher 

exceeds, meets or does not meet the teaching quality standard. 

c)   “Supervision” means the on-going process by which a principal, board or committee 

member carries out duties in respect to teachers and teaching required under section 14 of 

the School Act and under the policies of this School Society, and exercises educational 

leadership. 

d)   “Teacher professional growth” means the career-long process whereby a teacher 

annually develops and implements a plan to achieve professional learning objectives or 

goals that are consistent with the teaching quality standard. 

e)   “Notice of remediation” means the written statement issued by a principal to a teacher 

where the principal has determined that a teacher’s teaching does not meet the teaching 

quality standard, and such a statement describes: 

(i)   the behaviors or practices that do not meet the teaching quality standard and the 

changes required,  

(ii)   the remediation strategies the teacher is advised to pursue, and 

(iii)  how the determination will be made that the required changes in behavior or practice 

have taken place, applicable time lines, and the consequences of not achieving the 

required changes including, but not limited to , termination of a teacher’s contract of 

employment.      
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PROCEDURES 

 

GENERAL 

1.   The policy described herein shall be implemented on or before September 1, 1999 

and shall: 

a)   apply to all teachers, 

b)   provide a review mechanism - every five years, 

c)   be consistent with the teaching quality standard, 

d)   be readily available to the membership, 

e)   become a regular segment of the principal’s annual report to the Society. 

 

2.   The policy referred to in procedure 1 shall be developed and implemented in 

consultation with the teachers of the School Society. 

 

TEACHER GROWTH 

 

The annual teacher growth plan is a mandated dialogue between teachers and principals 

regarding the professional development for each teacher based on both the strengths and 

weaknesses as identified by the teacher and as reviewed and/or approved by the principal. 

 

3.  A teacher employed by the School Society is responsible for completing during each 

school year an annual teacher professional growth plan that: 

a)   reflects the goals and objectives based on an assessment of learning needs by the 

individual teacher, 

b) shows a  relationship to the teaching quality standard, 

c) takes into consideration the educational plans, and program statement of the School 

Society, 

d) must be submitted for approval on or before October 15 to the principal.  

 

4.   An annual teacher professional growth plan: 

a)   may be a component of a long-term, multi-year plan, 

b)   may consist of a planned program of supervising a student teacher or mentoring a 

teacher. 

 

5.   A teacher must provide a completed annual teacher professional growth plan to the 

principal on or before October 15.  The principal will make a “finding of approval” or 

“the need for change” within seven days of receiving the plan. 

 

6.   If a teacher has not completed an annual professional teacher growth plan as required, 

the teacher may be subject to disciplinary action. 

 

SUPERVISION 

 

7.   A fundamental component of the policy must be ongoing supervision of teachers by 

the principal and or board/committee members and shall: 
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a)   provide support and guidance to teachers through regular classroom visits, through 

discussions regarding the classroom visits and through ongoing interaction with teachers 

throughout the year 

b)   identify the behaviors or practices of a teacher that for any reason may require an 

evaluation 

c)   place a formal record of supervision in a teacher’s permanent file at the principal’s or 

board’s discretion. 

 

EVALUATION 

 

8.  An evaluation of each teacher shall be carried out by the principal at least once per 

year and will be conducted preferably by December 15.  The evaluation may be 

conducted: 

a)   upon written request of the teacher, 

b)   for the purpose of assessing the growth of the teacher in specific areas of practice, 

c)   When, on the basis of information received through supervision, the principal has 

reason to believe that the teaching of the teacher may not meet the teaching quality 

standard. 

 

A recommendation by an authorized individual that a teacher be issued a continuing of 

permanent employment contract must be supported by the findings of two or more 

evaluations of the teacher.  Evaluations for the issuing of a permanent professional 

teaching certificate shall be conducted by personnel from Alberta Education or personnel 

selected by AISCA.    The principal shall notify Alberta Education before October 31, 

requesting permanent certification evaluation. 

 

9.   On initiating an evaluation for purposes other than the required annual evaluation, the 

principal must communicate explicitly in writing to the teacher: 

a)   the reasons for and purposes of the evaluation, 

b)   the process, criteria and standards to be used, 

c)   the time lines to be applied, 

d)   the possible outcomes of the evaluation. 

 

10.   Upon completion of an evaluation, the principal must provide the teacher with a 

copy of the completed evaluation report.  The teacher must provide the principal wit 

proof of receipt of the evaluation.  Teachers will have access to their own personnel file. 

 

11.   Where, as the result of an evaluation, a principal determines that a change in the 

behavior or practice of a teacher is required, the principal must provide for the teacher a 

“notice of remediation” and may stipulate that the remediation strategies in that notice 

replace the obligation of the teacher to develop and implement an annual teacher 

professional growth plan.  A copy of said remedial notice will be provided to the Society 

Board. 
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12.   This policy does not restrict a principal from taking disciplinary or other action, as 

appropriate, where the principal has reasonable grounds for believing that the actions or 

practices of a teacher endangers the safety of students, constitutes a neglect of duty, a 

breach of trust or a refusal to obey a lawful order of the School Society or constitute 

conduct detrimental to the school or School Society.  

 

13.   The teacher may appeal an evaluation report by submitting a written request to the 

president of the Society within fifteen days of receiving the report.  This written appeal 

shall be sent by registered mail or delivered in person, and shall outline the specific 

concerns of the teacher.  A copy of the appeal shall be sent to the principal.  The 

president shall establish a procedure for reviewing the appeal within fifteen days.  This 

shall include any or all of the following: 

a)   a review of the teachers file by principal and board, 

b)   a date to convene a meeting between teacher , principal and president, 

c)   a specific time to conduct an additional evaluation, 

d)   arrangements for an assistance program, 

e)   an outline suggesting the appropriate alternatives. 

 

At the request of the teacher, an unbiased certified teacher agreed upon by both parties 

shall conduct an additional evaluation within ninety days of the appeal.  The reporting 

procedure of this second evaluation shall be the same as the original.  Based upon the 

second unbiased opinion, the Board will make a decision which shall be final.  

 

14.   If there is insufficient improvement in the teacher’s performance so that his/her 

performance is deemed unsatisfactory, the termination of the teacher’s contract may 

result.  When termination of the teacher’s contract is to be considered, the following 

procedure shall be followed: 

a)   the teacher shall be notified in writing of the possible termination of his/her contract 

prior to the board meeting at which the possible termination is to be considered, 

b)   the letter to the teacher shall contain a statement of the allegations and reasons for the 

possible termination, 

c)   the letter to the teacher shall extend an invitation to the teacher to attend the meeting 

at which the possible termination is to be considered, 

d)   A Board’s decision to dismiss a professional staff member may be appealed by that 

member to a committee of five appointed for that purpose.  (The appeal must be launched 

within fifteen days of the date of dismissal.  Two committee members shall be appointed 

by the Board, two by the dismissed staff member, and one with the approval of both 

parties.  The committee’s findings shall be binding on both parties.) 

 

15.   All teachers shall be informed in writing of the “Teacher Growth, Evaluation, and 

Supervision Policy” at time of hiring and written copies shall be made available.  

 

CRITERIA FOR SUPERVISION AND EVALUATION 
 

The following criteria are offered as a basis for evaluating the quality of teaching.  These 

criteria should be used to discuss strengths and weaknesses of a teacher’s pedagogy, with 
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a view towards improving day today teaching, recognizing contributions to a Christian 

community of learning, and encouraging professional growth.  These criteria are not 

intended to be a complete list, nor are they intended to provide a model of the perfect 

teacher.  Rather, they are intended to provide a basis upon which the Board, committees, 

principal and teacher can establish mutual discussion of a teacher’s work.  Supervision of 

a teacher must include an evaluation of the teacher’s ability to teach according to the 

school’s philosophy and in conjunction with the Goals of Education and Schooling as 

delineated by Alberta Education. 

 

When used in the evaluation of a teacher, the following criteria should be used in a visit 

no less than forty minutes. 

 

1. Planning 

 

Planning involves elements of purpose and organization.  Pedagogy can be improved by 

developing long-range plans, such as course outlines, and short term plans, such as daily 

or weekly plans.  Some of the characteristics of planning are:  

a)   course and unit outlines which reflect an understanding of the goals of the Christian 

school and of the Department of Education, 

b)   flexibility in adjusting plans to individual students and the needs of a particular class, 

c)   unit outlines which incorporate objectives, time line, resources, methodology, and 

evaluation criteria, 

d)   integration with other subject areas, 

e)   selection and use of Christian resource materials, 

f)   monthly progress reports completed and handed in on time.   

 

2.  Methodology/Subject Area Competence  
 

Learning can be improvised by variety in methodology and by teacher competence in a 

subject area.  Appropriate methodology can be characterized by such qualities as:   

a)   material presented in lessons encompasses a range of difficulty that challenges and 

motivates all students, 

b)   a variety of approaches are used in the subject area, 

c)   teacher expectations are clear to the students, 

d)   subject matter is clearly presented and communicated effectively, 

e)   well prepared and knowledgeable in the subject matter, 

f)   evidence of a Christian approach in the subject area, 

g)   subject material allows for individual differences between students, 

h)   correlation between stated goals of course/units with what happens in the classroom. 

   

3.  Teacher/Student Relationships 

 

A Christian community of learning is encouraged by the development of open and 

trusting relationships between teachers and students.  Good relationships between 

teachers and students can be encouraged by characteristics such as: 

a)  recognition of each student as created in the image of God, 
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b)  respect for individual differences between students, 

c)  demonstration of fairness and kindness in relation with students, 

d)  demonstration of firmness and consistency in classroom relations,  

e)   evaluation criteria are clearly established and consistently applied, 

f)   Contact with parents is made when appropriate. 

 

4.  Classroom Atmosphere 

 

A favorable classroom atmosphere improves student learning.  By way of organizational 

and personal ways, teachers can establish an authoritative presence in the classroom.  A 

classroom environment that is conducive to learning can be established by qualities such 

as : 

a)   students are aware of teacher and course expectations, 

b)   cooperation, courtesy and responsibility are encouraged, 

c)   rules are consistently applied, 

d)   physical arrangements in the classroom are conducive to learning, 

e)   displays and bulletin boards are used to enhance particular units and/or course goals, 

f)   class time is used effectively. 

 

5.  Professional and Personal Qualities 

 

Professional development can lead to improvements in the educational community.  

Expressions of personal faith commitment models the goal of discipleship.  The overall 

conditions in a school are improved by professional and personal qualities such as: 

a)   working cooperatively with other staff members toward the goals of the school, 

b)   participation in meetings, committees, supervisory duties, and extra-curricular 

activities, 

c)   involvement in professional development activities such as workshops, conferences, 

reading and membership in professional organizations, 

d)   involvement in the development of Christian curricula, 

e)   expression of personal faith commitment in the day-to-day school activities, 

f)   contribution to and encouragement of openness and trust in staff relations, 

g)   support for and carrying out of Board and school policies, 

h)   pursuit of professional upgrading. 
 
 
 

13.  FIELD TRIP POLICY 
 

The School endorses carefully planned and supervised field trips that have clear 
educational value in supporting and enhancing student learning as described in the 
Program of Studies. 
 
Coaldale Christian School Administrative Practice for Field Trips 
 

1. Definitions 
1.1. “Field Trip” means an approved school activity that occurs outside of school 

property.  This definition includes classes, programs, and extracurricular activities 
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that occur outside of school property but excludes work-study and work experience 
programs. 

1.2. “Safety Guidelines” means the most current edition of Safety Guidelines for Physical 
Activity in Alberta Schools.  http://www.med.ualberta.ca/acicr/ 

1.3. “Lead Teacher” means the teacher directly responsible for the planning, coordination 
and implementation of the field trip. 

1.4. “Parent” means a person defined as a parent in the School Act, Section 1(1) and (2). 
1.5. “Supervisor” means an adult over the age of 18 years who is not a high school 

student and who has been selected by the Lead Teacher and approved by the 
Principal to assist on a field trip. 

2. Authorization 
2.1. School field trips may be approved by the principal of the school provided that: 

a) the principal is satisfied that the trip supports the ongoing educational program 
of the school. 

b) if transportation is required that it is provided in accordance to the policy 
regarding transportation in private vehicles or bus use for field trips. 

c) adequate supervision of students partaking in the trip and of any remaining 
behind in the school has been arranged for. 

2.2. No field trip shall be undertaken without prior authorization in writing from: 
a) the principal for within province field trips 
b) the principal and Board for both out of province and out of Canada field trips. 

3. Lead Teacher 
3.1. The lead teacher: 

a) arranges for principal approval of the field trip 
b) communicates the particulars of the field trip to parents, students and staff. 
c) plans and organizes the field trip 
d) addresses supervision and safety issues to the satisfaction of the principal. 
e) ensures that all requisite field trip documentation is provided to the principal 

prior to the field trip. 
f) advises the principal of any problems, accidents, unusual incidents or unsafe 

situations as soon as possible at the conclusion of the field trip. 
4. Access and Eligibility 

4.1. No student shall be denied participation on a field trip due to lack of funds 
4.2. A student may not participate in an off-site activity unless the student is enrolled in 

CCS and is part of the class or group taking part in the activity. 
4.3. The school reserves the right to deny a student the opportunity to engage in a 

particular activity or field trip if the principal’s opinion the students skill level, 
maturity level or behavioural characteristics do not permit adequate supervision. 

5. Parent Consent 
5.1. The official CCS parent consent letter template, will be distributed to parents in 

advance of the field trip. 
5.2. No student shall be permitted to participate in any field trip unless the parent / 

guardian consent letter has been fully completed, signed, and dated by the parent or 
guardian and received by the school prior to the commencement of the trip. 

5.3. The lead teacher will provide parents with information concerning: 
a) the purpose and destination of the trip. 
b) proposed cost of the trip 
c) transportation, accommodation and eating arrangements. 
d) date and time of departure & estimated time of return. 
e) a detailed itinerary. 
f) the name of the lead teacher and a telephone contact number as well a cell phone 

contact for the trip if available. 
g) any unusual factors such as rigorous physical activity, water-related activities or 

water sports. 

http://www.med.ualberta.ca/acicr/
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h) any inherent risks and consequences associated with the activity, (inherent refers 
to the hazard, danger, chance of injury, damage or loss that exists in something a 
s  natural and inseparable quality or characteristic of that thing). 

i) safety precautions for dealing with risk situations. 
j) the need for any special equipment, clothing or personal items. 
k) a reminder that parents or guardians must inform the lead teacher about any 

relevant medical conditions of the student (such as food allergies). 
l) emergency procedures to be followed in the event of injury, illness or unusual 

circumstances. 
m) any other relevant information about the activity, which may influence the 

parents or guardians decision to withhold permission (e.g. a controversial 
museum exhibit). 

5.4. The lead teacher shall be responsible for carrying a list of student participants 
including telephone contact numbers, Alberta Health Care numbers, medication and 
medi-alert needs. 

5.5. One Parent Consent Letter maybe provided to and signed by the parent and will be 
sufficient for repetitive field trips, (such as athletic events, swimming lessons, and 
physical education classes) provided that the Parent Consent Letter includes a 
schedule of all activities, destinations and dates. 

5.6. The principal will determine if a parent meeting needs to be held to provide 
additional information about a specific field trip and will arrange one if needed. 

5.7. Consent letters will be kept on file at the school for two calendar years after the field 
trip has occurred. 

6. Supervision 
6.1. All designated supervisors accompanying students on field trips must: 

a) be 18 years of age or older. 
b) be advised by the lead teacher as to the nature and requirements of the field trip 

and their responsibilities prior to departure 
6.2. Students must be supervised during the coarse of the field trip as recommended by 

the current Safety Guidelines for Physical Activity in Alberta Schools. If the activity 
is not detailed in the Safety Guidelines, then the principal shall specify acceptable 
supervision arrangements. 

6.3. The Lead Teacher must ensure that same-gender supervisors accompany each group 
on overnight field trips. 

6.4. For high-risk activities, competent instruction and supervision in these activities are 
mandatory. Competence maybe established by virtue of a certificate from a 
governing body for an activity, or where certificates are not issued, competence 
maybe that recognized by virtue of experience and demonstrated expertise in the 
activity. 

7. Volunteers 
7.1. All volunteers are responsible to the lead teacher in charge of the field trip and shall 

be briefed on their duties prior to the start of the field trip. 
8. Safety 

8.1. Off site activities must take place within a context of: 
a) attention to the safety and security of students  
b) attention to risk assessment of off-site activities 
c) safety and legal protection of students, staff, volunteers and CCS. 

8.2. An appropriately equipped portable first aid kit must be accessible 
8.3. The standards set out in the current Safety Guidelines for Physical Activity in 

Alberta Schools must be met for all off-site activities for which standards are 
provided. 

9. Transportation 
9.1. Students shall not under any circumstances be used as drivers on field trips. 

10. District Policies and Regulations 
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10.1.  All district policies and regulations are deemed to be in effect during all field 
trips. 

11. Responsibility of Participants 
11.1. All participants will be expected to act in a manner consistent with the standards 

of conduct at their schools. If participants contravene these standards or are found in 
possession of or consume alcohol or non-prescription drugs they will be subject to a 
disciplinary process. 

12. Prohibited Activities 
12.1 Participation in activities that constitute a large amount of risk such as the 

following activities,  is prohibited on school board property, as a school-organized 
activity, and as an off site activity: 

a) Aerial gymnastics 
b) Automobiles-racing, drag racing, motor cross, motorcycling, snowmobiling, off 

road all terrain vehicles 
c) Aviation-small aircraft, helicopters, hot air balloon rides, skydiving 
d) Boxing 
e) Bungee jumping 
f) Chuck wagon races 
g) Demolition derbies 
h) Dunk tanks 
i) Gladiator-style activities 
j) Luge 
k) Mechanical bulls 
l) Mountain climbing-ice climbing, deep caving, repelling/appelling, rock 

climbing 
m) Open water scuba diving 
n) Pole vaulting 
o) Rodeos 
 

13. High Risk Activities 
13.1. The following are classified as high risk activities and must be conducted in 

accordance with Section 6.4 of this policy: 
a) Archery 
b) Broomball (ice) 
c) Canoeing in moving water of grade 1 or less 
d) Cheerleading, (acrobatic) 
e) Cycling/mountain biking 
f) Fencing 
g) Firearm courses-rifle ranges 
h) Gymnastics 
i) Hunter Training 
j) Lacrosse (field, box) 
k) Roller blading/inline skating 
l) Rope courses-high and low 
m) Sailing 
n) Scuba in a swimming pool 
o) Skateboarding/skateboarding parks 
p) Skiing, (alpine)/snowboarding 
q) Swimming 
r) Synchronized Swimming 
s) Track and field-field events; javelin. shot-put, discus, high jump 
t) Triathlon 
u) Wallclimbing 
v) Water polo 
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w) Weightlifting 
x) Wrestling 
y) White Water Rafting  
 
Appendix A 
Safety Considerations 
 
Severe/Inclement Weather: 

1. Outdoor activities will not be held during inclement weather 
2. During severe weather or poor driving conditions, principals must ensure that weather 

and road conditions are conducive to travel before students leave for an off-site 
activity trip. 

3. On return trips, the lead teacher must verify weather and road conditions. 
4. Students must be appropriately clothed for travel by road during the winter, as 

determined by the lead teacher. 
Water Activities: 

1. All participants involved in sailing or boating activities must 
a) have swimming skills commensurate with the activity and 
b) wear a Transport Canada approved lifejacket or Personal Floatation Device. 

2. For activities involving canoeing and sailing the activity must meet or exceed the 
Safety Guidelines for Physical Activity in Alberta Schools. 

3. When canoe trips take place on lakes or rivers, the lead teacher must have visited the 
site prior to the trip, and be familiar with the proposed route and the seasonal 
conditions at the time of the trip. 

4. Adequate instruction and demonstration must be given to all participants involved 
before allowing the participants to undertake any water-related activity. 
 
Swimming Pools: 
I. Students may not use swimming pools on off-site activities unless there is a 
lifeguard on duty. 
2. If the facility operator does not provide a lifeguard at a swimming pool, students 
may use the swimming pool if the school provides a lifeguard with current 
certification in National Lifeguard Service (NLS), Standard First Aid, and CPR Basic 
Rescuer for every 50 participants using the swimming pool. 
 
Remote or Wilderness Areas: 
1. In a remote or wilderness area, the lead teacher must: 

a) acquire sufficient awareness of and information about the proposed site(s) 
of the activity to make a safety assessment for the activity. 
b) use professional guides when appropriate or as directed by the trip 
approving authority, (principal or Board as applicable); 
c) establish and communicate class safety and emergency procedures to all 
participants; 
d) ensure that appropriate communication devices are taken on the trip; 
e)        ensure constant communication within the group and access to external 
communication as needed; 
f) be familiar with the nearest accessible medical station and telephone 
service; 
g) notify local area authorities, such as RCMP, forestry or pack officials or 
other persons in the area, and; 
h) obtain fire permits, fishing and other licenses and area use permission 
where required. 

2. In a remote or wilderness area, if a group splits into two or more independent 
traveling groups, each group must have an adult supervisor in charge. Independent 
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traveling groups do not include groups of two or more high school students 
conducting course related field studies in an area designated by the teacher in charge 
provided prior specific instruction has been given to students on the area of study, re-
assembly procedures and timelines, and emergency procedures applicable to the 
situation. 
 
Mountain Biking 
1.  Mountain biking is permitted within urban and suburban areas on designated 

roadways, quiet residential streets near the school, bicycle pathways and trails at 
established parks. 

2. Backcountry mountain biking is not permitted unless professional guides are 
employed. 

 
Skiing and Snowboarding 

 
1.    Downhill skiing and snowboarding are acceptable activities for students as 

long us all of the following conditions have been met: 
a) Conditioning activities have occurred in physical education 

classes, or us part of a fitness program, lending up to the skiing or 
snowboarding activity; 

b) skiing or snowboarding are part of a well balanced yearly program, 
and reflect the school’s commitment to a quality physical education 
program, and; 

c) for novices the activity includes, at a minimum, one mandatory 
lesson at the beginning of each day on a ski hill. 

 
2.    Downhill skiing and snowboarding activities must be conducted in 
accordance   with the applicable Safety Guidelines for Physical Activity in 
Alberta Schools. 
 
 
3.  School sponsored downhill skiing and snowboarding activities shall be 
restricted to grades 4-12: Only commercially operated ski facilities with suitable 
teaching areas, (gentle slopes) should he used. The area should be patrolled by 
members of a recognized ski patrol. The guidelines in the Safety Guidelines for 
Physical Activity in Alberta Schools must be followed. An individual consent 
form is required for skiing that informs parents of the nature of activity including 
the need for appropriate clothing and sunscreen. 

 
 
14.   FIRE DRILLS 

 
Several fire drills will be carried out during each school year.  Instructions and escape 
routes are posted in each classroom. 
 

 
15.   DRESS 

 
Students must come to school clean and well groomed. It is not necessary or feasible to 
set a specific code for student dress and appearance.  However, as a general policy, avoid 
extremes.  Our way of dress should reflect our Christian principles.  Therefore we do 
reject slogans and sayings on clothing that contradict our Christian principles.  Students 
or staff members who come to school in inappropriate dress may be asked to change. 
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16.   PHYSICAL EDUCATION DRESS CODE 
 
In order to ensure proper hygiene and the personal safety of all our students, we require 
all students to wear appropriate clothing during their physical education class.  Proper 
attire shall consist of: 

1.  Change of Shirt 
2. Shorts or sweatpants 
3. Athletic footwear 

Students will be expected to come prepared to every Physical Education class with the 
above items.  Students are required to change back into regular clothes at the end of class.  

 
 

17.   LOCKERS 
 

The use of a locker is a privilege. To rent a locker, a lock must be rented from the office 
for a fee of $5.00.  ONLY school locks may be used.  Lockers will be assigned by the 
principal or home room teacher.  There will be one locker per student.  Please keep 
lockers tidy.  Please do not leave uneaten lunches in them (they smell). If damage is done 
to the locker, the student must report it to the office within 24 hours, otherwise the 
student will automatically be held responsible for the repairs.  Students are responsible to 
clean lockers at the end of the school year. The school cannot accept responsibility for 
personal valuables left in any locker, especially if it is not locked.  Valuables that have to 
be brought to school may be left at the secretary's office for safekeeping. 

 
 

18.   TEXTBOOKS 
 

All students are required to keep textbooks, workbooks, and other materials neat, clean, 
and in good order, and show proper respect for school property.  Lost or damaged books 
or other damaged school property will have to be replaced or fixed by the student who is 
responsible for the damage. 

 

19.  STUDENT COUNCIL 
 

The Student Council will organize and fund certain activities every year.  Through 

various fund-raisers, the team will accumulate enough funds to maintain a balanced 

budget throughout the year.  Monies may be used to fund intramurals, a ski trip, or other 

events, as well as yearly mission projects and events.  The team will operate under the 

supervision of a staff member and in cooperation with the administration.  The students 

also sponsor a child through the Canadian Reformed World Relief Fund.   

 

20.   TITANS’ SPORTS PROGRAM 
 

The junior and senior high students will be given the opportunity to participate in after-

school programs.  The sports that the students may decide to be involved in will depend 

upon their interest, but the goal is to provide basketball, volleyball, badminton and track 

& field for all interested students.  These teams will be responsible for raising the 

necessary funds for games and tournaments.  This can be accomplished through fees or 

fundraising. 
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Participation in extra-curricular sports is a privilege, and may be revoked by the staff 

according to the following guidelines. 

 Any student who is late in handing in, or does not hand in, 3 assignments in a 

particular subject area per term. 

 Any student who shows a blatant disregard for the school, staff, or their 

schoolwork. 

 Any student who does not maintain an acceptable grade point average. 

 

All staff members are expected to report to the administration when a student has broken 

these rules, but only after having informed parents of the situation.   Administration will 

make the final decision regarding suspension from sports teams as well as reinstating 

privileges. 

 

Missed assignments shall not be carried over from term to term.  After each report card 

the students will start with a “clean slate.” 

 

21. TELEPHONE POLICY 

 

The telephone in the main office is accessible to the students but only on a permission 

basis.  The student must explain to a teacher why a call is to be placed.  Until now, the 

students are not charged for long distance calls. 

 

22.  CELL PHONE AND PERSONAL ELECTRONIC DEVICE POLICY 
 

Students at Coaldale Christian School are not permitted to use cell phones or personal 

electronic devices such as iPods during school hours.  Any such devices must be kept in 

the student’s locker for the duration of the school day.  These devices will be confiscated 

according to the following guidelines if students are caught with them during the school 

day. 

 First Offence – device will be returned at the end of the next school day. 

 Second Offence – device will be returned after one week 

 Third Offence – parents are required to come to the school to retrieve the device 

for their child after a minimum of one week. 

 Fourth Offence – device will be returned at the end of the school year. 

23. SKATING AND HELMET POLICY 
 

If the school schedules ice time for the students, the grades K-3 are required to wear 
helmets. 
All students must wear helmets if they are engaged in hockey. 
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24.  FACILITY USE/RENTAL POLICY 
 
  
Our resources, including our building, grounds, and equipment, primarily exist to serve our 

students.  When these resources are not employed by Coaldale Christian School (CCS) staff and 

students, they are available to be used by members of the school society.  Written requests for 

rentals by community members for sporting events or meetings may be considered by board or 

administration. 

Requests will be honored in the order they are received.  CCS reserves the right to refuse or 

cancel any rental.  In the event that a scheduled function is canceled, CCS is under no obligation 

for any expense incurred by the organizer of the event.    

Rental times that would conflict with the school’s use cannot be considered.  

All parties using the school are required to:  

● respect the property and equipment being used,   

● maintain high standards of cleanliness,  

● engage only in activities which are lawful and do not conflict with the mandate of the 

Board which governs CCS or the philosophy of the School as stated in the Handbook,  

● report any damage to property and/or equipment immediately,   

● abide by the rules listed in the CCS Facility Use Terms and Conditions  

● Give the School Aid first right of refusal on all Banquet events.   

Rental Costs  
 

Room/Function Member Fee Non-Member Fee 
Large Gym $50 $200 

Small Gym $30 $60 

Kitchen & Lounge $50  
Banquet Function $500  

CCS Fundraising Event No Fee   

   
 

*No food, drink, tables or chairs permitted in the gym unless booked as a banquet function. 
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CCS Facility Use Terms and Conditions 

1. The Permit Holder is responsible for any theft, loss and/or damages arising from the use 

of the school premises by the permit holder, or a member of his/her party.  

2. The Permit Holder shall ensure that all aisles, hallways, and exits in the building are left 

free from obstruction at all times.  

3. The Permit Holder shall not bring or retain on CCS property any products or materials 

which may pose a fire risk or conflict with the regulations of the Fire Department or the 

Public Health Department.  

4. The Permit Holder is responsible for any fee charged by the RCMP or fire department for 

a false alarm caused by the permit group.  

5. Alcohol is limited to banquet functions when proper licensing has been obtained. 

6. Permit Holder is responsible to leave the facilities in as clean and neat condition as they 

were upon arrival. This includes the responsibility for bagging any garbage and placing it 

in the dumpster on the north side of the building.  If exceptional janitorial services are 

required after use of facility, a fee of $40 per hour will be assessed to the Permit Holder.  

7. Parking is permitted only in the designated parking areas (No parking on grass).  

8. Gym-related Rules:  

a. Only soft, rubber-soled, non-marking sports shoes are permitted in the large      

gym for sporting events.  

b. No running or horseplay permitted on bleachers at any time. 

c. All equipment (volleyball posts and nets, badminton posts and nets, etc.) must be 

properly set up and used, and properly returned to its storage room.   

d. Floor hockey is not permitted in the large gym. 

e. Hanging from the basketball rims is not permitted.  

f. The First Aid kit is stored in the kitchen.  Please replace anything that is used and 

note on the First Aid kit what was used. 

g. No food or drink permitted in the gym unless agreed to in the rental. 

9.  Kitchen-Related Rules:  

a. CCS operates as a nut-free facility during school hours.  It is important for all 

parties who use the school facilities to minimize the possibility of potentially fatal 

allergic reactions by carefully monitoring the use of food products on school 

property.  No nuts or products containing nuts are allowed on school property during 

school functions where students are present.  

b. The kitchen provides important source of revenue for the school.  Proper 

cleanliness and hygiene is extremely important for food safety.  Please respect 

the School Aid, other contributors and teachers by ensuring that everything is 

properly cleaned and put in its proper place.  If extra cleaning or janitorial services 

are required after use of the facility, a fee of $40 per hour will be assessed to the 

Permit Holder.   
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25.  FRENCH POLICY 

 
BACKGROUND 

 

Students at Coaldale Christian School are English-speaking.  However, because of the 

bilingual nature of Canada, many parents want their children to have opportunities to 

learn French.  Learning French is considered important both to enhance opportunities for 

living and working in other parts of Canada and to foster a greater understanding between 

French-speaking and English-speaking Canadians. 

 
POLICY 

 

The Board of the Canadian Reformed School Society operating Coaldale Christian 

School, by resolution, has authorized the instruction of French as a second language as 

approved by the Minister of Alberta Education and recommended by its Education 

Committee, for the purpose of developing communication skills and cultural 

understanding, to be taught during two forty minute periods per week in the grades 4 

through 9, or 53.3 hours per year. 

 

 

26. GRADE 12 GRADUATION GUIDELINES AND POLICY: 

 

1. Every year a grad committee shall be established to organize the graduation 

ceremony. The grad committee shall consist of elected grade 12 students, as well as 

one staff member and two parents to assist in organizing the grad. 

 

2. The graduation ceremony may be held either in the Coaldale or Taber Canadian 

Reformed Church.  The consistory of either church shall be contacted in due time to 

request the use of the facility. 

 

3. The attire of the graduating students should CLEARLY reflect that we are 

covenant children and a strong emphasis should be placed on class as well as 

modesty. The parents and students should fully cooperate in keeping in line with 

these principles on which our schools are based. This point is to be stressed every 

year. 

 

4. The board expressed the desire to see the students being addressed by one of the 

parents of the graduates.  Coaldale Christian School is a parental school and parents 

made the decision to have their children instructed here based on promises they 

made.  The parents have in many cases made great sacrifices to accommodate the 

instruction at our school. It is for this reason some recognition should be given to the 

parents. One of the parents will be selected at random to give a presentation to our 

graduating class.  If this parent or his spouse is uncomfortable with giving a speech, 

there are staff members willing to assist them. Alternatively, another parent will be 
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randomly chosen.  If a parent has addressed a graduating class in the past, he may 

request to be relieved of this position. This does not exclude others from giving an 

address to our graduation students. 

 

5. The speeches and entertainment presented by the students of the graduating class, 

or by other students of Coaldale Christian School, needs to be proofread and 

approved by a member of the staff prior to the ceremony. 

 

6. The graduation dinner and ceremony should ideally be held on the same 

date. However, if the graduating class can legitimately convince the board to alter this 

arrangement, the board will consider their request. 

 

7. The board is committed to financially support the organization of graduation.  

Every year any reasonable request for financial support of the Graduation ceremony 

will be considered.  Graduating students and all who attend are expected to pay for 

their own dinner. The cost per person can be reduced by funds raised by the students 

and by donations. 

 

8. Once the ceremony has been closed by the chairman the school year is considered 

over.  The after graduation celebratory parties and trips are under the supervision of 

the parents.  The Board and Coaldale Christian School will not be held liable or 

responsible for these events. 

 

27. ALLERGY/ANAPHYLAXIS POLICY 

 

An allergy is the body’s overreaction to usually harmless substances called allergens.  The most 

common allergens are pollen, dust, insect bites, pets and a variety of foods.  Certain foods, such 

as peanuts, nuts, seafood and milk, may cause severe reactions.   

 

Recognizing Allergies: 

Symptoms include: 

• excessive throat clearing, chronic cough 

• wheezing, runny nose, sneezing, sniffling 

• itchy puffy eyes, dark circles under the eyes 

• intermittent hearing loss 

• frequent brief absences from school 

 inconsistent behavior or spells of hyperactivity and irritability in a usually well-adjusted 

student 

• disruptive behavior 

 lethargy and sleepiness which may be a result of allergic reactions, antihistamines or lack 

of sleep 

• occasional decrease in attention span and lack of concentration 

• headaches 

• weakness and pallor 
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• listlessness and withdrawal from classroom activities 

• learning difficulties, particularly with reading and listening skills 

• itchiness, rashes, hives 

 
Recognizing an Extreme Reaction: 

Severe Allergies: Anaphylaxis 
Anaphylaxis, defined as a severe allergic reaction that can involve several body systems and lead 

to death if untreated, is a growing public health issue.  While anaphylaxis has the potential to 

cause death, fatalities are rare and usually avoidable. Measures must be in place to reduce the 

risk of accidental exposure and to respond appropriately in an emergency. Signs and symptoms 

of a severe allergic reaction can occur within minutes of exposure to an offending substance. 

Reactions usually occur within two hours of exposure, but in rare cases can develop hours later. 

Specific warning signs as well as severity and intensity of symptoms can vary from person to 

person and sometimes from attack to attack in the same person. 

 

An anaphylactic reaction can involve any of the following symptoms, regardless of the triggering 

allergen: 

 

Skin: Hives, swelling, itching, warmth, redness, rash 

Respiratory (breathing): wheezing, shortness of breath, throat tightness, cough, hoarse voice, 

chest pain/tightness, nasal congestion or hay fever like symptoms (runny, itchy nose and watery 

eyes, sneezing), trouble swallowing 

Gastrointestinal (Stomach): nausea, pain/cramps, vomiting and diarrhea 

Cardiovascular (heart): pale/blue color, weak pulse, passing out, dizzy/lightheaded, shock 

Other: anxiety, feeling of “impending doom”, headache, uterine cramps in females 

 

If an allergic person expresses any concern that a reaction might be starting, the person should 

always be taken seriously. When a reaction begins, it is important to respond immediately, 

following instructions in the person’s Anaphylaxis Emergency Plan (attached). The cause of the 

reaction can be investigated later. The most dangerous symptoms of an allergic reaction involve 

breathing difficulties caused by swelling of the airways or a drop in blood pressure indicated by 

dizziness, lightheadedness or feeling faint or weak. Both can lead to death if untreated. 

Guiding Principles 

 

The purpose of this policy is to minimize the risk of exposure of students with severe allergies to 

potentially life-threatening allergens without depriving the student with severe allergies of 

normal peer interactions or placing unreasonable restrictions on the activities of other students in 

the school.  While we cannot guarantee an allergen-free environment, reasonable steps can be 

taken to create an allergy-aware environment. Our school anaphylaxis policy is designed to 

ensure that children at risk are identified, strategies are in place to minimize the potential for 

accidental exposure, and staff and key volunteers are trained to respond in an emergency 

situation.  The safety of students at risk of life-threatening allergies depends on the co-operation 

of the entire school community including students, parents and school personnel. Each must 

understand and fulfill their responsibilities.  
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RESPONSIBILITIES: 

 

Parent/Guardian Responsibilities:  

    Inform the school principal and home-room teacher about the student’s allergy at the 

time of registration, or when the allergy is diagnosed. 

    In a timely manner, complete enrollment/medical forms and the Anaphylaxis 

Emergency Plan (AEP) which includes a photograph, description of the child's allergy, 

emergency procedure, contact information, and consent to administer medication. Keep 

the information current.  (The AEP should be developed together with the principal.) 

    Provide the student with a case containing at least one unexpired Epinephrine Auto-

Injector (Epi-Pen) or other medications as prescribed and ensure that the student has the 

Epi-Pen or medication readily available while at school, off-site activities or at other 

school events and activities. 

    Provide the school with at least one unexpired Epi-Pen or other medications as 

prescribed to be kept in a relevant area in the school. For children with stinging insect 

allergy, this would not have to be for the full year but during insect season (warmer 

months).    

    Advise the school if their child has outgrown an allergy or no longer requires an Epi-

Pen.  

    It is recommended to have the child wear medical identification (e.g. MedicAlert 

bracelet). The identification could alert others to the child's allergies and indicate that 

the child carries an Epi-Pen. Information accessed through a special number on the 

identification jewelry can assist first responders, such as paramedics, to access 

important information quickly. 

    Assist the principal by supporting the provision of educational information about severe 

allergies to other parents/guardians and the school community. 

    Advise the school bus driver of the student’s severe allergies. 

Student Responsibilities: 

    Eat only foods brought from home unless authorized by the parents/guardians in 

writing (if the allergy is food related). 

    Wash their hands before eating (if the allergy is food related). 

    Learn to recognize symptoms of a severe allergic reaction. 

    Promptly inform a teacher or an adult as soon as accidental ingestion or exposure to an 

allergen occurs or symptoms of a severe allergic reaction appear. 

    Keep an Epi-Pen or medication handy at all times. 

    When age appropriate, know how to use an Epi-Pen or take medication. 

Principal Responsibilities: 

 

The principal is responsible for the coordination and management of plans for students who have 

life-threatening allergies.  The principal must: 
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 Consult with the parents/guardians of the student with severe allergies and develop an 

Anaphylaxis Emergency Plan (AEP) in regard to the student.  The principal is 

encouraged to involve parents/guardians (and staff, board, or health professionals when 

deemed necessary) in all phases of planning, including eliminating certain foods from the 

school environment (including the bus) if necessary.   

 Request that the parents/guardians sign the Authorization to Administer Medication. 

 Request the consent of the parent to post the student’s photo and display the AEP as 

decided. 

 Advise all staff members of students who have potentially life threatening allergies as 

soon as possible. 

 The principal must ensure that the AEP: 

o Is kept in a readily accessible location at the school and includes emergency 

contact information. 

o Is posted in key areas such as in the child's classroom (posted on the wall or 

inside a cupboard door), and the staff room. Parental permission is required to 

post the child's plan.  

 The principal must ensure: 

o Any Epi-Pens provided by parents/guardians and which are not in the student’s 

possession are stored in a secure and accessible location at the school; and all 

teaching staff, including substitute teachers, and non-teaching staff, and student 

teachers are aware of the location of the Epi-Pen. 

o Posters which describe signs and symptoms of anaphylaxis and how to administer 

an Epi-Pen be placed in relevant areas, such as the classroom and staffroom. 

o That all teaching staff and non-teaching staff be aware of the emergency response 

protocol and receive training twice per school year, or more frequently if required, 

in the recognition of severe allergic reactions and the use of Epi-Pens or other 

medication required. 

o That students will learn about allergies and anaphylaxis during assemblies and 

class presentations. 

o That all members of the school community including substitute teachers, student 

teachers and volunteers have appropriate information about severe allergies, 

including background information on allergies, anaphylaxis and safety 

procedures. 

o That all off-site activity service providers are notified of the student’s severe 

allergy, if necessary. 

o That the school community will be made aware of their responsibilities as 

required in the AEP for students. This will be communicated in various ways, 

such as signage, announcements in the At-A-Glance or Messenger or letters. 

 With the consent of the parents, the principal and the classroom teacher must ensure that 

the student’s classmates are provided with information on severe allergies in a manner 

that is appropriate for the age and maturity level of the students, and that strategies to 

reduce teasing and bullying are incorporated in this information. 
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Teacher Responsibilities: 
The classroom teacher of a student with severe allergies must: 

    Be familiar with the Anaphylaxis Emergency Plan (AEP) for an at-risk student. 

    Be familiar with the signs and symptoms of allergic or anaphylactic reaction as well as 

the administration of any medications as required. 

    Attend training sessions twice per school year. 

    Discuss anaphylaxis with the class, in age-appropriate terms. 

   Avoid allergenic foods and substances for classroom events. 

    Facilitate communication with other parents/guardians. 

    Leave information about students with severe allergies in an organized, prominent and 

accessible format for substitute teachers. 

    Ensure that the AEP and appropriate medication is taken on off-site activities. 

    Ensure that adults who accompany off-site activities are familiar with the AEP and the 

signs and symptoms of allergic or anaphylactic reactions as well as the administration 

of an Epi-Pen or any medications as required. 

Emergency Protocol:  

    One person stays with the child at all times.  

    One person goes for help or calls for help. 

    Administer epinephrine (Epi-Pen) at the first signs of reaction. The use of epinephrine 

for a potentially life threatening allergic reaction will not harm a normally healthy 

child, if epinephrine is not required. Note time of administration.  

    Call 9-1-1. Have the child transported to an emergency room as symptoms may recur 

hours after exposure to an allergen.  

    Contact the child's parents/guardian' even if symptoms have subsided. 

    It cannot be assumed that anyone suffering from anaphylaxis will be able to self-

administer their Epi-Pen. 

Community Responsibilities: 
While the key responsibility lies with the students at risk and their families, the school 

community must also be aware. We are to love our neighbour as ourselves.  Thus, special care 

must be taken to minimize risk to students with potentially life-threatening allergies.  

All Parents: 

    Respond co-operatively to requests from the school to eliminate specific foods from 

lunches and snacks. 

    Encourage children to respect school policies and other children with allergies. 

    Inform teacher prior to distribution of any food within the school. 

All Students: 

    Follow school rules about keeping specific foods out of the school 

    Avoid sharing food. 

    Wash hands after eating 

    Show love to students with allergies by not teasing or bullying 
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D. TRANSPORTATION 
 

The school operates two buses.  The express bus comes west from Grassy Lake to 

Fincastle, Taber Civic Centre, and designated stops between Taber and Coaldale. 

The second bus comes east and south from Park Lake to Picture Butte and designated 

stops between Picture Butte and Coaldale (rural Coaldale).  No extra fee is charged for 

bussing. 

 

Families may make use of the Palliser School Division bussing system.   This will be 

arranged at their own cost. 

 

1.  BUS POLICIES 
 

Bus drivers are delegated the powers of the principal regarding conduct on buses. Bus 

drivers will inform students of the rules on the bus.  They will report any misbehaviour to 

the parents and principal.  The principal may take appropriate action based on the 

information received from the bus driver. 

 

Students will not be permitted to travel on a different bus unless they have consent from 

the parents, room is available on the bus, and the bus drivers in question have been 

notified in advance.  In regards to in town pickup for Coaldale, students may ride our 

school bus provided that there is room and they meet the bus on its regular routes.  This 

policy is to be reviewed as necessary and is subject to available room. 

 

Bus students should prepare for orderly and safe loading of the buses.  Students shall 

remain on the sidewalk until the door of the bus is opened. 

 

2.  BUS RULES 
 

a) Passengers must be seated at all times when the school bus is in motion. 

b) The emergency exit (rear door) shall not be used except in emergencies. 

c) Passengers must at all times keep their bodies or extensions of their bodies (arms, 

legs, and head) completely inside the school bus. 

d) There shall be no loud or annoying noise, which may distract the school bus 

driver's attention. 

e) The consumption of food or beverages on the school bus shall be at the discretion 

of the driver. 

f) No litter is to be left on the school bus or thrown from it.  School bus drivers will 

hold passengers responsible for cleaning up litter left by them. 

g) No fighting or disturbances of any kind is permitted on the school bus. 

h) No feet are allowed on seats or backrests. 

i) Passenger seating is arranged by bus driver. 

j) Passengers or parents of passengers will be held responsible for damage done to 

the school bus. 



 

48 

k) Passengers shall enter the school bus by the front door only. 

l) When the school bus has reached its destination and come to a complete stop, 

passengers shall exit the school bus through the front door only. 

m) Passengers are not to ride a school bus other than the one to which they have been 

assigned.  Exceptions will be considered (for after school birthday parties, etc.) if 

requests have been made at least one day prior to the event, and the school bus 

driver grants permission. Regular school bus driver must also be notified of this 

change. 

n) Parents of passengers shall notify the school bus driver of absentees of passengers 

prior to route departure. 

o) All passengers are to be dressed to suit weather conditions (cold, rain, etc.) 

p) The school bus driver has the authority to enforce the rules of the bus.  If a 

passenger persists in behaviour contrary to the rules and having been admonished, 

the bus driver will inform the principal, who in turn will inform the parents of the 

passenger's misbehaviour.  If the wrongdoings persist, the passenger may be 

refused transportation until the situation is resolved. 

q) Skates transported on the bus must be placed in a sturdy bag. 

 

3.  TOWN STUDENTS 
 

Those students who ride bicycles to school must park them neatly in the space provided.  

Bicycles are to be used for transportation to and from school only and not be used at 

other times during school hours. 

 

Students who walk or ride must leave the school ground promptly at the end of the school 

day. 

 

 

E. GENERAL INFORMATION 
 
 

1. SCHOOL SUPPLIES 
 

 A list for school supplies to be purchased by the parents is supplied in the school 
newsletter, “The Messenger", before school starts. 

 
2. INSURANCE 

 
 School accident insurance is made available.  This insurance is not compulsory, 

but it does provide excellent coverage at a very minimal rate.  Students 
participating in sports activities are especially encouraged to take advantage of 
this insurance.  Please check the information sheet and application form when 
each child brings one home.  These forms will be sent home early in September.  

 
3. LOST & FOUND 

 
 "Lost and Found" boxes are maintained.  Students and parents are encouraged to 
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go through these regularly.  Only boots, skates, runners, items of clothing, etc. 
that have been labelled with the student's name are easily returned to the owner.  
At the end of the school year the boxes will be cleaned out and all unclaimed 
items given away. 

 
 

4. MONIES COLLECTED 
 

All monies collected for various activities within the school (hotdog, chocolate bars, etc.) 
must be held by the secretary or by staff members in charge. 
 
 

5. SCHOLARSHIPS/AWARDS 
 

Coaldale Christian School is pleased to offer scholarships to our grade 12 students.  These 
scholarships are awarded according to the following criteria, and will only be awarded if 
there is a suitable candidate in the grade 12 class.   

 
 ADORA KITCHENS:   

o This award is presented to the student who plans to pursue his/her studies in the 
area of a trade once enrolled in their respective trades program.   

  
 BETHEL WINDOWS AND DOORS:   

o This award is presented to the student who has achieved the highest academic 
standing of the graduating class. 

 
 CHRISTIAN CREDIT UNION:  

o Grade 12 students who enter to win this scholarship must have an account at the 
Christian Credit Union and must apply in writing to the same with a minimum 
300 word essay outlining the student’s accomplishments, volunteerism, life and 
career goals.   

 
 I.T.B.:    

o This  award is  presented to the student who  has shown great positive  attitude 
and used his/her talents to promote a positive Christian atmosphere throughout 
Senior High. 

 
 TEACHER EDUCATION SCHOLARSHIP:   

o Presented to  one student  who  plans to  pursue his/her studies at the faculty of 
Education and has enrolled as of September 1 of the year this scholarship is 
obtained.  

 
 GOVERNOR GENERAL’S ACADEMIC MEDAL:   

o Total highest academic standing (diploma exam). 
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F. HOME AND SCHOOL COMMUNICATIONS 
 
 

1.   GENERAL 
 

The teachers at school stand "in the place of the parents".  They have a delegated 
authority and responsibility and therefore it is very important that we maintain a close 
relationship between the teachers at school and parents at home.  The staff wants to 
maintain consistency with the home with respect to our world and life view.  Therefore, 
in matters of Christian conduct, discipline and instruction we must strive to be unified.  
Parents have legitimate expectations of the school, but the staff also has legitimate 
expectations of the parents. 

 
If the work of the teachers is to build upon and complement that of the parents, open and 
active communication is necessary.  At the present, we make use of the following means 
to promote this communication: 
a) Telephone calls are a quick and easy way to give or receive an update on a child's 

progress, to report a problem, to clear up a misunderstanding, or to ask a question.  
Teachers do appreciate it when parents initiate a call and parents should feel free 
to use this means of communication. 

b) Several progress reports are issued throughout the school year. 
c) Formal and informal interviews keep parents and teachers aligned with respect 

to a child's academic progress and/or behaviour.  Parent-teacher interviews are 
scheduled mainly for the first term report card.  For each of the other reporting 
periods, the teacher or the parent may request interviews.  Parents may request an 
interview at any time during the year.  Teachers are accessible to discuss the 
progress of the student. 

d) Parent/Teacher Evenings provide opportunity for instruction in, and discussion 
about topics related to Reformed Education. 

e) A Newsletter is published monthly, or as prescribed by the board.  The 
Messenger serves as a means of communication between the home and the 
school. Teachers and students are encouraged to submit articles or writings to the 
secretary's office.  A weekly newsletter, the At-a-Glance, also goes out every 
Tuesday with the students.   

f) Special activities such as Open House, Book fairs, and Special Programs give 
parents another view of the activities of the school. 

g) Visits by teachers to the home or by parents dropping by at school provide an 
informal setting for dialogue between parents and teacher. 

 
 
 

 
2.    REPORT CARDS AND PROMOTION 

 
Report cards are issued three times per school year.  The first comes out the third week of 
November, the second at Easter, and the final report at the end of June. 
 
Students who have two failing grades on the final report card in core subjects as defined 
by Alberta Education, and including Bible, will in general not be promoted to the next 
grade.  The parents will be informed by conference, well in advance (at the time of the 
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third report card) of such possibility. They will be kept informed for the remainder of the 
term. 

 
 

3.   LETTER GRADES AND EFFORT EVALUATION 
 

Grades 1-6    Grades 7-12 
A - 90 - 100 %   A - 80 - 100 % 
B - 75 -  89 %   B - 65 -  79 % 
C - 60 -  74 %`   C -  50 -  64 % 
D - 50 -  59 %   F -  0 -   49 % 
F -  0 -   49 % 
 
 
Teacher's Comments 
1. Excellent work   6.   Missed assignments 
2. Satisfactory work   7.   Needs more practice/study 
3. Improving    8.   Makes poor use of time 
4. Uses time wisely   9.    Inattentive 
5. Participates/cooperates  10.  Careless, indifferent 

 
 
 
 

4.   DISPUTE RESOLUTION/APPEAL PROCESS:   
 

Parents of regular day students as well as parents with children in the Special 
Education program must follow the proper protocol to resolve any issues/disputes 
with matters pertaining to the education being received in the school or any other 
matter pertaining to the school.  The first step to resolve is to request a meeting with 
the teacher involved.  If resolutions cannot be made at this level, the principal must 
be contacted.  Once following this step and the results are still unsatisfactory, an 
appeal can be made at the School Board level.  At each step there must be a willing 
attempt on both sides to resolve any issues that may arise and matters are expected 
to be handled in a godly, Christian manner.   

 
 

G. LIST OF EVENTS: 
 

1.  CURRICULUM DEVELOPMENT DAYS:    

  

Several times a year the school is closed to give the teachers the opportunity to work on 

developing curricula for the school.  These days are planned and approved by the 

Education Committee/School Board prior to the start of the new school year. 

 

2.  PROFESSIONAL DEVELOPMENT DAY:   

 

This is also a day when the school is closed to give the teachers the opportunity to 

develop professionally, usually inviting a speaker to educate them on a specific topic.  

Sometimes this includes travelling to another location. 
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3. CANADIAN REFORMED TEACHERS' ASSOC. - ANNUAL CONVENTION:            

 

The CRTA - West, of which our teachers are members, schedules a Teachers' Convention 

once a year.  The schools in Manitoba and Alberta host this convention on a rotating 

basis.  This convention gives our staff the opportunity to meet with other Canadian 

Reformed teachers.  They benefit from speakers who concern themselves with Christian 

education. Many workshops and discussions are held during these conventions 

 

4.  GOVERNMENT ACHIEVEMENT TESTS:   

 

Alberta Education schedules achievement tests on a yearly basis for the Gr.3, 6 & 9 

students. The government determines the subjects.  These tests are important tools for 

evaluating our students and school in relation to Provincial standards.  The tests help 

identify strengths and weaknesses in certain areas.  The future of these tests is uncertain. 

 

5.  OPEN HOUSE 
 

Once a year, usually in February, an open house is held to enable all interested 

parents/grandparents, etc, to observe the school in action.  Classes are held in a normal 

fashion and visitors can sit in on lessons.  Parents may sit in class at any time the feel 

with permission from the teacher.  

 
6.  BOOK FAIR 
 

A book fair is held annually in the month of February in conjunction with Open House.  
The purposes of the book fair are: to raise funds for the school library, provide parents 
and students the access to quality literature and reference books, and to encourage 
students to read. 

 
7.   SPORTS DAY 
 

Sports Day is usually held on the first or second Friday in June at the Taber Legion Park.  
All students are expected to attend as this is a regular school day.  

 
8.  SCHOOL PICTURES 
 

A photographer takes the pictures as soon as this can be scheduled, usually in early 
October.  Family Plans are available, as well as part packages.  Our retake policy 
stipulates that the pictures are prepaid and the option does not exist to choose between the 
first and second take.  We advise parents to choose the retake option carefully.  

 
9.  SCIENCE FAIR/FINE ARTS 
 

 Each year a Science Fair or a Fine Arts Fair will be held in February or March.  
This will occur on a rotating basis each year. 

 The grades 7-9 prepare science projects for the Science Fair.  They will be 
exposed to both project types. Students are expected to make their projects on 



 53 

their own. 
 The Fine Arts Fair will have a number of different categories and students can 

choose which ones to enter.  It will be mandatory for grades 7-9 to enter and 
optional and encouraged for Grades 10 – 12.    

 For both the Science Fair and the Fine Arts Fair, parent volunteers act as judges 
and prizes will be awarded.  The winners for the Science Fair have the option of 
entering their projects in the Southern Alberta Regional Science Fair in 
Lethbridge. 

 
 
10.  SPEECH CONTEST 
 

As part of the Junior High Language Arts program, students develop public speaking 
skills by presenting a speech, which is judged by independent judges.  A trophy and other 
prizes are awarded to the winners. 

 
11.  GRADE TWELVE GRADUATION    
 

In June we plan a formal graduation for our Grade 12 students.  Students that do not have 
sufficient credits to graduate may attend the graduation ceremony as an “undergraduate”.   

 
 
12.  ECS ORIENTATION 
 

The ECS teacher holds an orientation day in June for the students who will be entering 
Kindergarten in the fall.  This gives the new students an opportunity to become familiar 
with the teacher, classroom, and the new school they will be attending.  It also gives the 
teacher an indication of the class she will be teaching and this may be helpful in planning 
her program. 
 
 

H. LIBRARY 
 
The library is to be a readily accessible centre of resource materials, for the support and 
enrichment of the school curriculum, assistance in research, and a source of leisure and 
general interest reading materials for all students and staff of Coaldale Christian School.  In 
addition, we hope to be able to: 
 
a)  Assist students in the development of skills for research and thinking, which leads them 

to independent study. 
b) Assist students to develop good study habits and to use libraries and resource centres to 

their advantage. 
c) Develop an interest in reading as a leisure time activity and to develop discriminating 

tastes in reading material. 
 
 
1.  LIBRARY COMMITTEE 
 

POLICY 
The Library committee has to ensure the proper operation of the library of C.C.S. and 
operate within its budget. Library materials will be provided to assist students and staff in 
developing their intellectual, recreational, and emotional/spiritual needs. 
a)  The Library Committee is responsible to the Education Committee. 
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b)  The committee consists of one member of the Education Committee, the librarian, 
one member of the staff and two members of the Coaldale Canadian Reformed 
School Society.  The term of the Society member will be three years. 

 
c)  The committee will develop goals and objectives with a view to improving the 

ongoing operation of the library. 
 
d)  The committee will work together with the staff to improve the collection of 

library books.  The committee members will inform staff on a regular basis of 
proposals, and staff will be asked for input on a regular basis. 

 
e) Selection of material will be prioritised based on needs.  
  
f)  Committee members will regularly evaluate these needs. 
     

 
2.   COMPOSITIONS AND DIVISION 
 

The library contains the following materials: 
a) Fiction 
 l. Easy Reading -   K – 2 
  Chapter Books -   2 - 4 
 2. Intermediate fiction -  3 - 6 
 3. Junior fiction -   7 – 9 
 4. Senior fiction -   10 – 12 
 
b) Non-Fiction 
 1. General section -   Books 
 2. Teacher Resource -   General/Units & Kits (for teachers only) 
 3. Reference section -   Encyclopaedias, Maps, etc. 
 4. Magazines -    Current and Back Issues 
 5. Audio-Visual Materials -  Designated AV – (for teachers only) 
  
We aim for the following distribution of books in the library: 

a) Fiction -  50% 
b) Non-Fiction -  50% 

 
 
All materials under non-fiction will be classified according to the Dewey Decimal system 
and bar-codes will be placed on all materials and entered on the computer according to 
the following: 
 

a) Shelf list (for librarian only) 
b) Author 
c) Title 
d) Subject 
e) Publisher 

 
3.   SELECTION, ACQUISITION AND DISPOSITION 
 

a)  The committee members are responsible for the selection of materials for the 
library. 

 
b)  Selection of the library materials will include: fiction and non-fiction materials, 

reference materials, and periodicals. 
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c)  A regular report on the status of the budget will be provided to the Education 

Committee. 
 
d)  All materials must be proof read before being added to the collection.  

Proofreaders are volunteer society members.  All books are proof read one time.  
If there are any objections to a book, it is then given out another two times to be 
read.  The Library Committee makes the final decision.  Proof reading forms are 
to be kept for two years.  All donated materials should be in good shape and truly 
useful. 

 
e)  The librarian, with input from staff and the committee are responsible for the 

disposition of the outdated or damaged material.  When doubts remain, the 
committee may be consulted.   

 
f)          Books may only be taken out in the presence of a teacher or librarian. 
 

 
4.   OPERATIONAL GUIDELINES 

a)  All materials must be signed out by having the librarian scan the barcode into the 
computer at the circulation desk. 

 
b)  The normal loan period for books is one week.  Two one-week extensions are 

possible. The normal amount of books loaned is two. 
 
c)  Books not returned after two extensions become overdue and student library 

privileges will be suspended. 
 
d)  Books that are overdue are subject to overdue fines.  A note will be sent via the 

At-A-Glance and a fine of ten cents per book per school day will be imposed until 
return of the book(s). 

 
e)  Oversize books are loaned for one week only and must stay in the classroom. 
 
f)  Magazines each have separate cards, which are bundled under the heading 

“Magazine Cards”.   They can be found in the back of the box of student 
borrowing cards. 

 
g)  Magazines are loaned for one week only and must stay in the classroom. 
 
h)  Material taken out for projects is the responsibility of the teacher and signed out 

under the teacher’s name.  
 

i)  Teacher resource materials may be borrowed by students, but require the teacher’s 
permission. The student will be charged a minimum of $5.00 for a damaged book.  
The charge will be determined by at least two committee members.  Parents will 
be notified.  Until payment is made, library privileges are suspended.  

  
j)  Lost books will be paid for by the student at replacement cost.  Parents will be 

notified.  Books may be replaced by title. 
 
k)         Society members are allowed to borrow books with students and staff having the 
 first borrowing rights, under the same guidelines as student borrowing.    
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I. A.I.S.C.A. 
 
The Alberta Independent Schools and Colleges Association is an organization, which supports 
private schools in Alberta.  Their stated objects are as follows: 
 

1.) To support and encourage high standards of education in the independent schools 
and colleges of the Province of Alberta. 

2.) To make known and foster public understanding of the aims, ideals, philosophies 
and services of the independent schools and colleges of the Province of Alberta. 

3.) To develop and foster understanding and co-operation: 
 a) among Alberta's independent schools and colleges, 
 b) between Alberta's independent schools and colleges, 
  and other educational institutions in Alberta, 
 c) between Alberta's independent schools and colleges 
  and the Government of the Province of Alberta, 
 d) between this association and similar associations 
  in other provinces of Canada. 
4.) To promote the following principles, namely that: 
 a) parents have the duty and the prior right to educate 
  their children. 
 b) in a pluralistic society different and distinctive  
  educational philosophies can be reflected in a variety 
  of educational institutions which can make significant 
  contributions to society's educational system. 
 c) public authorities have the obligation and responsibility 
  to promote democratic freedom by assuring equal 
  educational opportunity for all students. 
 d) public authorities have an obligation to treat those  
  parents who wish to exercise their right to a choice 
  in education outside the school system established by 
  public authorities with financial equity. 
 e) an independent school should have the right to devise 
  a curriculum fully compatible with its articulated 
  philosophy of education. 
 f) a school's curriculum should at least have among its 
  goals the provision of the opportunity for each child 
  to the limits of his or her potential: 
  i) to acquire the basic skills fundamental to his or 
   her continuing education: 
  ii) to develop and maintain confidence and a sense of 
   self-worth; 
  iii) to gain the knowledge and acquire the attitudes  
   that he or she needs for active participation in 
   Canadian society; 
  iv) develop the moral and aesthetic sensitivity  
   necessary for a complete and reasonable life. 
 g) no school may advocate or promote racial or ethnic 
  superiority or religious intolerance, or social change 
  through violence. 
 

5.) To promote the general welfare of this Society and of independent schools and 

colleges in the Province of Alberta and in Canada. 
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J. Revised Constitution (May 2010) of the 
 
    COALDALE CANADIAN REFORMED SCHOOL SOCIETY 
 
APPLICATION 
 
Registered December 6, 1974.  The Registrar of Companies, Province of Alberta. 
 
We, the undersigned, hereby declare that we desire to form a Society under the Societies Act, 
and that: 
 
1.   The Name of the Society is COALDALE CANADIAN REFORMED SCHOOL 

SOCIETY. 
 
2.   The object of the Society is to establish and maintain a day school where the children of 

parents, who so desire, are taught in accordance with the Word of God as confessed in the 
Reformed Creeds:  The Belgic Confession, the Heidelberg Catechism, and the Canons of 
Dordt. 

 
3.   The operations of the Society are to chiefly be carried on in the Town of Coaldale, in the 

Province of Alberta. 
 
BY-LAWS 
 
Membership 
 
1.   Membership is open to all who subscribe to the objects of the Society, and who are 

members of the Canadian Reformed Church.  Membership is also open to members of the 
United Reformed Church as long as all three congregations remain committed to work 
toward federative unity.  Membership includes the right to vote at the membership 
meetings of the Society. 

 
2.   a)   Membership and tuition fees in the Society shall from year to year be determined 

by the Board and approved by the membership at the general meeting of the 
Society. 

 
     b)   Should a member be unable to pay the fees, the Board may grant, upon request, a 

dispensation, partly or completely. 
 
     c)   If a member is in arrears of fees and assessments at the beginning of the following 

school year, children of such member shall not be admitted to school until such 
time the account is paid up or arrangements have been made with the board. 

  Revised by the membership - December 3, 1999. 
 
3.   Associate members can be those who are not eligible to become full members.  They are 

entitled to be present at any meeting of the Society and have the privilege of the floor but 
shall have no voting rights. 

 
4.   Any members wishing to withdraw from membership may do so upon notice in writing to 

the Board through its Secretary.  However, any payments or assessments levied against 
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such member, shall be payable by him to the Society. 
 
5.   Any member, upon two-thirds vote of all members of the Society present at a meeting, 

may be expelled from membership if he/she is found to be in violation of the Constitution 
and Bylaws. 

 
6.   The enrolment is open to children of parents or guardians who are members of the 

Society.  Any other enrolment is subject to approval by the Board. 
 
 
President 
 
7.   The President shall be elected by the membership and shall be ex officio a member of all 

Committees.  He shall, when present, preside at all meetings of the Society and Board.  In 
his absence the vice-president shall preside at any such meetings, and in the absence of 
both, a chairman may be elected by the meeting to preside thereat.  The President shall be 
charged with the general management and supervision of the affairs and operation of the 
Society.  The President with the Secretary or other officer appointed by the Board for the 
purpose shall sign all resolutions and membership certificates. 

 
Secretary 
 
8.   It shall be the duty of the Secretary to attend all meetings of the Society and of the Board, 

and to keep accurate minutes of the same.  He shall have charge of the seal of the Society 
which seal whenever used shall be authenticated by the signature of the Secretary and the 
President, or, in the case of the death or inability of either to act, by the Vice-President.  
In case of the absence of the Secretary, such officer as may be appointed by the Board 
shall discharge his duties.  The Secretary shall have charge of all correspondence of the 
Society and be under the direction of the President and the Board.  The Secretary shall 
also keep a record of all the members of the Society and their addresses, and send all 
notices of the various meetings as required. 

 
Treasurer 
 
9. The Treasurer shall be involved in all financial matters pertaining to the school and will give 

regular reports to the Board at their meetings.  The Treasurer is also responsible for ensuring 

that members are up to date with their school payments.   

 
Secretary – Treasurer 
 
10. The Secretary-Treasurer shall be appointed by the Board and shall be a non-voting 

member of the Board unless he (she) is elected by the membership.  He (she) will not 
have Board member privileges in that he (she) will not be required to attend meetings nor 
will he (she) be responsible for decisions made at the Board level.  The Secretary 
Treasurer shall oversee all monies paid to the Society and shall be responsible for the 
deposit of these funds in whatever bank the Board may order.  He (she) shall properly 
account for the funds of the Society and keep such books as may be directed.  He (she) 
shall present a full detailed account of receipts and disbursements to the Board whenever 
requested and shall prepare for submission to the annual meeting a duly audited statement 
of the financial position of the Society as hereinafter set forth.   The Secretary-Treasurer 
is also responsible for submitting the Funded Private Schools Budget Report each year.   
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Board of Directors 
 
11.       Board of Directors, Executive Committee or Board, shall mean the Board of Directors of 

the Society, and shall consist of a minimum of five members. 
 
12.  The Board shall, subject to the by-laws or directions given it by majority vote at any 

meeting properly called and constituted, have full control and management of the 
business and affairs of the Society, and meetings of the Board shall be held as often as the 
business of the Society shall require, and at least once every three months, and shall be 
called by the President.  A special meeting may be called on the instructions of any two 
members thereof, provided they request the President in writing to call such meeting, and 
state the business to be brought before the meeting.  Meetings of the Board shall be called 
by ten days notice in writing mailed to each member or by three days notice by telegram 
or telephone.  Any four members shall constitute a quorum, and meetings shall be held 
without notice if a quorum of the Board is present. 

 
13.  Periodical retirement takes place each year in the sequence of two members, two 

members, two members, and the Board of Directors shall prepare the list of rotation.  
Members of the Board may be re-elected. 

 
14.  Vacancies on the Board of Directors, however caused, may, so long as a quorum of 

director’s remains in office, be filled by the directors from among the qualified members 
of the Society, if they see fit to do so.  Otherwise such vacancy shall be filled at the next 
annual meeting of the members at which the directors for the ensuing year are elected, 
but if there is not a quorum of directors, the remaining directors shall forthwith call a 
meeting of the members to fill the vacancy.  If the number of directors is increased 
between the terms, a vacancy or vacancies, to the number of the authorized increase, shall 
thereby be deemed to have occurred, which may be filled in the manner above provided. 

 
15.  a)   If any member of the Board of Directors shall resign his office, or without 

reasonable excuse absent himself from two or more Director's meetings, or be 
suspended or expelled from the Society, the directors shall declare his office 
vacated and may appoint a successor in his place to hold office until the next 
annual general meeting. 

      b)   The remuneration to be paid to the officers and members of the Board of 
Directors of the Society shall be such amounts as the members by resolution may 
from time to time determine. 

Auditing 
 
16.  The books, accounts and records of the Secretary and Treasurer shall be audited at least 

once every year by duly qualified accountants appointed for that purpose at the annual 
meeting.  Such auditor at the annual meeting of the Society shall submit a complete and 
proper statement of the standing of the books for the previous year.  August 31 in each 
year shall be the end of the fiscal year of the Society. 

 
17.  The books and records of the Society may be inspected by any member of the Society at 

the annual meeting provided for herein or at any time upon giving reasonable notice and 
arranging a time satisfactory to the officer or officers having charge of same.  Each 
member of the Board shall at all times have access to such books and records. 

 
18.  The directors shall see that all necessary books and records of the Society required by the 

by-laws of the Society or by any applicable statute or law are regularly and properly kept. 
 
19.  The Board of Directors may appoint from among members, a person or persons who by 

reason of experience or otherwise are especially qualified to serve on a committee, or 
committees.  These appointments shall be made annually. 
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20.  The Board of Directors shall determine school policies in harmony with the constitution 

and in accordance with decisions of the Society. 
 
21.  a)  The Board of Directors shall appoint the principal and the teaching staff required 

for the school, and in so doing they shall take into consideration their character, 
training, and physical qualifications.  They shall confirm that all members of the 
teaching staff declare and subscribe their unconditional acceptance to the objects 
of the Society as expressed in the Articles of Incorporation, and that they are 
confessing members of a Canadian Reformed Church or a United Reformed 
Church as long as these two church federations remain committed to work toward 
federative unity. 

      b)   In the event of unforeseen circumstances, when a filled position becomes vacant, 
the Board may, after giving proper notification to all members, fill this position 
with a qualified teacher who will subscribe to the Articles of Incorporation until 
the position can be filled under Article 21a above. 

 
22.   The Board of Directors shall be acquainted with the educational program and shall 

thereto visit the school regularly to assure itself of the faithful carrying out of the school's 
educational program and policies. 

 
Meetings 
 
23.   a)   The Society shall hold an annual meeting on or before December 31 each year, of                

which meeting due notice shall be given to all members. 
 
     b)   Meetings of the Society may be called at any time by the Secretary, upon the 

instructions of the Board. 
 
      c)   A special meeting shall be called by the Board upon receipt of a petition signed 

by one-fourth of the members in good standing, setting forth the reasons for 
calling such a meeting. 

 
24.  A quorum shall be a majority of members in good standing. 
 
25.   a)   Any special or general meeting of the members shall require at least eight days 

notice. 
 

b)   At every annual meeting, in addition to any other business that may be transacted, 
the report of the directors, the financial statement and the report of the auditors 
shall be presented. 

Voting 
 
26.     a)   Any member who has not withdrawn from membership nor has been suspended 

nor expelled as herein provided shall have the right to vote at any meeting of the 
Society. 

 
         b)   Any member who is unable to attend a meeting has the right to submit a vote in 

writing, provided that the ballots are signed. 
 
27.  At any general meeting of the Society all questions shall be decided by a majority vote by 

a showing of hands.  However, an election of persons shall be conducted by secret ballot 
and a majority of votes decides. 
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Borrowing Powers 
 
28.  For the purpose of carrying out its objectives, the Board of Directors may borrow or raise 

or secure the payment of money in such manner as it thinks fit, and in particular by the 
issue of debentures, but this power shall be exercised only under the authority of the 
Society, and in no case shall debentures be issued without the sanction of an 
extraordinary resolution of the Society. 

 
Amendments 
 

29. The By-Laws may be rescinded, altered, or added to by an "Extraordinary 
Resolution" passed by a majority of not less than three-fourths of such members 
entitled to vote as are present in person, at a general meeting of which one month's 
written notice specifying the intention to propose the resolution as an extraordinary 
resolution has been duly given. 

 
Dissolution 
 
30.  The members of the Society may, by resolution passed by at least two-thirds of the votes, 

cast at a general meeting, of which notice specifying the intention to pass such a 
resolution, has been given and where three-fourths of the number of members are present, 
dissolve the Society.  Should the required number of members not be present at this 
meeting, a second meeting is to be arranged at which the decision of the dissolution may 
be taken if two-thirds of the members present vote in favour of the dissolution. 

 
31.  All the assets will be transferred to the Canadian Reformed Church at Coaldale, Alberta, 

and in case of debts all members legally existing on the membership roll during the last 
fiscal year shall be responsible. 

 
32.  The Society shall be carried on without purpose of gain for its members and any profits 

or other accretions to the Society shall be used in promoting its objects. 
 
33.  In all cases for which provisions are not made in this constitution, the Board will decide.  

The Board shall inform the members of such decision at the first coming membership 
meeting. 

 
 
Originally dated this 2nd day of December, A.D. 1974, at the Town of Coaldale, in the Province 
of Alberta by the following members: 
 
Jake Tams   Coaldale 
 
Harry Lubbers   Coaldale 
 
Dick Hoogerdyk  Taber 
 
John Selles   B. C. 
 
C. M. Van Vliet  Coaldale 
 
Witness:   Rev. James Visscher 


